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OBJECTIVE
Seeking position that would utilize my current skills and challenge my various abilities. Looking for an organization that offers career growth and a chance to achieve goal through persistence and hard work.

EXPERIENCE

(1) Bhatia Group (Dubai)
DESIGNATION : Sr.Accountant                        (Date: 30.12.2012 – 31.05.2014)


· Manage all Accounting Activities & Accounts team of 20 Juniors including Site & Head

Office. Random checking of All Cash, Bank, Journal Voucher, Purchase & Sales Bills. Create various MIS report related to Accounts, Finance like O.S. of Debtors & Creditor, Average Sales & Purchase Report. Scheme Management and issuance of Debit & Credit Notes.
Finance: All Net Banking Transaction, Fund & Stock management, Preparation of Monthly Stock Statement for submission of MSOD to Bank. Daily Bank Reconciliation of approx 35 Bank Accounts. Fund planning for all 19 Site & monitoring the expenses.
(2) Haldhar Realty and Enterprises Ltd 

DESIGNATION : Sr. Accountant                     (01.11.2010 to 22.12.2012)

(N B F C) (In India)

•
Day to day Accounting, independent Finalization of Accounts, taxation, Vat, Service Tax, TDS, P.F., CST and Quarterly Solve Auditor Queries maintaining cash Book, Bank book computerized till Finalization. Preparation of monthly MIS (Management Information System). Assisting in Cash Flow Statement. Employee claims Coordination with the bankers Statutory Compliances like TDS Booking of Expenses invoices, Journal Invoices, and checking all invoices & raises debit / credit notes and independent work for finalization of accounts and handle 5 group companies and its 24 branches for all India and Other Administrator Works to handle for office.

(3) Vinyroyal Plasticoates Ltd. 

DESIGNATION : Sr. Accountant                           (01.03.2004 to 31.10.2010) 
•
Day to day Accounting, international transaction on Latter of Cradit & Local Latter of Credit, Finalization of Accounts, taxation, Excise, Vat, Service Tax, TDS, P.F., CST, other Quarterly Solve Auditor Queries. Maintaining cash Book, Bankbook computerized till Finalization. Purchase & Store Making of Purchase order, record keeping, Correspondence with HO Preparation of monthly MIS (Management Information System). To control Jobs Provisions against Payments to Vendors-contractors (Issue Cheques for sundry Creditors. Assisting in Cash Flow Statement.) Progress Bill & Final Bills (Accounting Bills) to handle Service Tax, recovery from customer, Employee claims Coordination with the bankers Statutory Compliances like TDS & Service Tax, Booking of purchase invoices, Expenses invoices, Journal Invoices and checking all invoices with purchase order and inward report & raise debit / credit notes. And Other Administrator Works to handle for office. Preparation and accounting of bank payment and receipt vouchers. Bank reconciliation & Cash Management & Import & Export Bank Transitions. Scrutiny of Debtors and Creditors ledger Preparation and accounting of Salary Accounting of Purchase Bills with Inventory Compute figure of TDS Payable & Prepare Quarterly TDS Return & Documents Preparation of plant Profitability report. Daily Store report and other report Company Preparation of bill To Compute the figure of VAT/CST Payable & in view of that fill up the Challan of VAT/CST payable, to prepare monthly CST/VAT Return as per requirement by sales tax department. Sales goods - Output VAT, OGS (Inter State Sales) & prepare Form 201A. Purchase goods - Input VAT, OGS (Interstate Purchase) & prepare Form 201B. Prepare form 201 C Quarterly Stocks. Issue Form C for Creditors. Customs & Excise: Return of filings monthly Excise dealer audit Attending issued Drafting and filing Reconciliation of Excise Duty Receivable verifies with RG 23-A Part-II & Books of Account / Tally Maintains for GR23 Part -1 & Part -2, & Make monthly adjustment in books of accounts of Excise, VAT, CST, Stock, etc Deduction P.F. For Employer contribution, employee Advance & mobile bill as per limit Deduction TDS (Taxes as per application, if any to, be borne by the incumbent, as per prevailing tax laws.) Preparing a submitting TDS, Sales Tax, and Monthly E_Filling. Maintain Books of Accounts in computerized Accounting System up to Finalization. Preparing and finalizing the profit loss in consultation with statutory auditors along with compliance of accounting standards. Handel up to finalization independently should have exposure computerized accounting knowledge of ms office & good communication skills.
PERSONAL ASSETS

· Professional attitude & excellent communication with interpersonal skills

· Very convenient with Accounting matters as well as good communication skill.

· Always ready to work hard with persistency, result oriented approach, well grasping power.

LANGUAGES KNOWN

· English, Gujarati, Hindi
COMPUTER KNOWLEDGE (First Lookup)

Computerized Accounting – Tally 9, M.S. Office, Fox pro, Quick books, Sage, & Win gold
EDUCATION

· Commerce Graduate (Accounts – Auditing - Economics) with II Class from North Gujarat University Patan in April 2004.
PERSONAL PROFILE

· Date of Birth – May 25, 1984

· Nationality – Indian 

· Marital Status  - Divorce
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