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	CAREER OBJECTIVES  ▼

	
	To seek a challenging position in a dynamic organization with the aim to contribute towards organizational success by performing consistently and meet the organization’s expectations, whilst securing a good growth and opportunities to learn and develop myself.

	
	

	
	PROFILE  ▼

	
	· Two Years of hands on accounting experience, handling expense tracking, monthly bank reconciliation, verification and posting of accounting entries, preparation of reports and schedules,   month / year end tasks and assisting with annual audit.
· Fundamental knowledge of Indian Accounting Standard, GAAP etc.
· Able to effectively manage multiple responsibilities requiring extreme attention to detail within deadline driven environments..

· In depth experience of widely used accounting software i.e “tally” and office suites “MS office” include MS Excel, MS Word and Powerpoint. 



	PROFESSIONAL  QUALIFICATION  ▼

	
	University

Year

MBA (Finance)

Sikkim Manipal University

2014

M.Com (Accounts & Statistics)

Mohan Lal Sukhadia University

2014

CA CPT

Institute of Chartered Accountants of India

2011

B.Com

Mohan Lal Sukhadia University
2012

· 

	ACADEMIC QUALIFICATION  ▼

	
	University

Year

Senior School Certificate Examination

Central Board of Secondary Education (CBSE)

2009
Secondary School Examination

Central Board of Secondary Education (CBSE)

2007



	
	COMPUTER SKILLS  

	
	

	
	Diploma in Computer Science Indian Institute of Computer Training (IICT). 



	
	Operating System
MS Windows (9x, XP)
Internet Tools
Mail Handling subsystems, Downloading and Installations etc
Packages
Microsoft office XP and 2010
Accounting
TALLY ERP 9.0


	
	

	
	PROFESSIONAL EXPERIENCE  ▼

	
	Power Tools and Machineries, Rajasthan, India
April 2012 – March 2014

Accountant



	
	During my association with “Power Tools and Machineries”, I had an opportunity to execute following responsibilities:



	
	Accounts Payable

· Verification & processing of all supplier payments.
· Generation of weekly/monthly reports (supplier & due date wise).


	
	

	
	Accounts Receivable

· Prepare and issue client invoices in accordance with contract terms, listing items sold and services performed, amounts due, credit terms, and dates of performance
· Collection & follow-up with customers.

· Ageing analysis, monitoring problematic Debtors, highlighting collection issues 

to Senior Management.

· Accounting and Allocation of Collections.



	
	

	
	Cash & Bank

· Bank reconciliation, recording of day-to-day transactions.

· Petty cash accounting, control & management.




	
	

	
	Accounts Closing & Audit

· Ensure that all expenses, income, and adjustment entries are passed to reflect true state of accounts.
· Independently prepare detailed financial analyses.
· Ensure compliance with relevant legislation.
· Prepare selected monthly general ledger account reconciliations.
· Timely preparation of accounts for various reporting purposes.
· Other special projects as assigned.



	
	

	
	INTERNSHIP  ▼

	
	Internship training with Navneet Motors (2 Months)

· Worked on a project named “Critical analysis on diversification of Maruti’s product line”.
· It involved finding alternative avenues of diversifications of the business in the related sectors like tyres and tubes, spare parts etc.
· It also included an analysis of how to use the current brand name in automobile industry in best possible ways to diversify its operations.



	REASON FOR CONSIDERATION  ▼

	
	My previous experiences have enabled me to develop adaptability, leadership, and excellent communication skills. Meanwhile I have been able to sharpen my work ethic, teamwork skills, and positive attitude. These tools give me the confidence to approach employment as an opportunity to develop myself as professional. 


	PERSONAL  DETAILS  ▼

	
	Nationality:

Marital Status:

Date of Birth:

Visa status:

Languages Known:


	Indian

Single

04th March 1991

  Visit Visa 

English, Hindi.



	
	

	REFERENCES  ▼

	
	Shall be furnished upon request.
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