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Dubai, UAE.
Email: moiyed.215805@2freemail.com 
MOIYED (B.CoM, ACMA)

	Objective
	
	A position in Finance/Accounts/Costing, which should utilize my analytical and interpersonal skills in achieving challenging goals and objectives of the organization and thereby moving to greater responsibilities.

	AREAS OF EXPERTISE
	
	


	Experience
	

	assistant account, ELECTRICAL LIGHTONG CO. LLC – DUBAI
January 2015 onwards
Payables

· Manages accounting functions including maintenance of general ledger, accounts payable, accounts receivable, and project accounting ensures accuracy & timeliness.

· Monitors and analyzes department work to develop more efficient procedures and use of resources while maintaining a high level of accuracy.

· Recommendations to strategic plans and reviews to completing action plans, resolving problems, completing audits, determining system improvements and implement changes .

· Maintains accounting controls by establishing chart of accounts defining accounting policies and procedures.
· Maintaining and Passing of provisional entries on monthly basis and ensuring reversal of all provisional entries correctly and accurately.
· Performing Bank Account Reconciliation.

· Supports budget and forecasting activities.
· Preparing analysis reports showing comparison between expenses and budgets.

· Manages monthly closing of financial records and posting of month end information, ensures accuracy of financial statements.

· Conducting reviews and evaluations for cost-reduction opportunities.
· Managing Payroll functions for all employees.

· Preparation of monthly sales & Stock Reports

Receivables

· Assure timely collection of monies due to corporation. 

· Monitor and report on deviations from credit standards.

· Assure timely and accurate invoicing.

· Manage cash application making sure all cash receipts are applied properly.

· Weekly reporting of invoicing totals/aging totals/cash receipts/invoice adjustments. 
accounts executive (Management & cost), A & M Associates - India
April 2013 to Dec 2015
· Preparation & Finalization of statutory books of accounts as per the applicable laws.

· Conducting internal audit of the company as per the requirement of management.

· Handling scrutiny under different acts such as (Income tax act, Sales tax act, Service tax act, Excise) etc.

· Conducting Cost audit, Vat audit, Excise Audit, Management audit and preparing cost reports and Xbrl filing cost audit reports.

· Preparing Cost Compliance Reports, MIS Reports, Valuation of products as per cost accounting Standards.

· Preparation and finalization of monthly and quarterly returns under different acts such as (Income tax act, Sales tax act, Tds act, Service tax act) etc.

Accounts Executive, n m shamsuddin & sons – INDIA
April 2008 to March 2013
· Preparation & Finalization of statutory books of accounts as per the applicable laws.

· Conducting internal audit of the company as per the requirement of management General Administration.

· Handling scrutiny under different acts such as (Income tax act, Sales tax act) etc.

· Preparation and finalization of monthly and quarterly returns under different acts such as (Income tax act, Sales tax act, Tds act, Service tax act) etc.



	Skills & Abilities
	
	· Extensive knowledge of Oracle Finance / Tally ERP9 / Quick Books, Peach Tree and other Accounting Softwares
· Proficient in using MS Office.
· Able to quickly learn new software packages.



	key results areas

highlights                                       


	
	· Preparation& Finalisation of statutory books of Accounts with compliance as per the relevant and applicable laws.
· Conducting cost audit & preparing cost sheets by reconciling between cost and financial accounts.

· Conducting internal audit evaluating the internal control systems with a view to highlight shortcomings & implementing recommendations.
· Preparing monthly payroll for all employees and also performing calculation for leave & Indemnity settlement as per Law. 
· Supplier Meetings & Negotiations for better service and price.

· Maintaining Petty Cash on monthly and yearly basis as per requirement of management.
· Successfully completed (internal) audit Muslim Education Society & N M Shamsuddin & Sons in 2012-13 as per requirement of management.

· Successfully executed a project on Product Costing for various units such as (Shah Electricals & Karrar Packaging Ind) to achieve their targets and compete in market against competitors due to over pricing of their products.
· Bagged Medals &Certificates from Sports & Quiz Contests in School & Other Certificates from Computer Courses.



	 ACAdemia
	
	ACMA, Institute of cost accountants of india
Cost & Management Accountant from institute of Cost Accountants of India -2012
BCOM, (Accounts & Finnancial management), maharaja sayajirao university- vadodara
Graduated in Bachelor of Commerce from Vadodara - 2008

	Application Skills &   Abilities

Personal Details


	
	· Oracle Finance (Purchase/Payable/Receivables/Assets/Cash Management &GL)

· Tally ERP9 / Quick Books, Peach Tree and other Accounting Softwares.
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Managing Payments & Receipts


Sales Updation


Allocation of Pre  payment Expenses


Monthly Closing


MIS Reports





Cost Management


P&L Analysis


Preparation of Schedules


Reconciliations


Provisions








Date of Birth	:	15-Feb-1988


Sex		: 	Male


Nationality	:   	Indian


Marital Status	:	Single


Driving License	: 	India


Visa Status        	:	Employment Visa 


Notice Period	:   	One Month


Languages	:	English, Hindi, Urdu & Gujarati.








