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 CAREER OBJECTIVE
Seeking a challenging position in the field of Accounts/ Finance in a growth oriented organization, where knowledge, skill & experience applied can lead to personal and organizational development.
TECHNICAL SKILLS
· ERP Packages: SAP Business One
· Operating System: MS Office, Windows 95/98/07/NT/XP/VISTA

.
· Accounting Packages:  Tally 9.0, SAP Business One
 EDUCATIONAL QUALIFICATIONS
	Qualification
	Institution
	Year Of Passing
	Percentage

	M.Com (Finance)
	Kerala University ,Trivandrum
	2013
	66%

	B.Com  (Computer Application)
	Kerala University, Trivandrum
	2011
	75%

	12th (Computer Science)
	State Board
	2005
	61%

	10th
	State Board
	2003
	70%


OTHER EDUCATION CREDENTIALS
·  Accounting Package: Tally 9
· Diploma in Computerized Manual Accounting. (SAP Business One Management) from Accountants Service Society Cochin
    SEMINAR ATTENDED
 Participated in the National Conference on “EMERGING KERALA” organized by the PG Department of  Commerce in association with Kerala State Higher Education Council.
CAREER PROFILE

	Organization
	Designation
	Experience

	Reputed Society, 
	Accountant
	               1 Year

	UAE Exchange Cochin
	Accounts Executive
	            3 Months


  ROLES AND RESPONSIBILITIES
· Verification and processing / passing of Purchase invoices / bills, Sales invoices/ bills, Payments and Receipts
· Writing Debit vouchers, Credit vouchers, Journal entries, Credit notes and Debit notes
· Managed Accounts Payables and Accounts Receivables
· Managed Vendor accounts and generating weekly reports 
· Ensure that all accounting transactions and cash handling procedures are in compliance
· Handling Petty Cash
· Bank Reconciliation

· Tax Reporting & Filing
KNOWLEDGE IN THE FOLLOWING AREAS OF SAP BUSINESS ONE MODULE
       Skilled in Configuring and Customizing the SAP ERP Business One and its functionality.
· Maintain Configuration between the FI – GL General Ledger
· Maintain Configuration between the FI – AP Vendor
· Maintain Configuration between the FI – AP Customer
· Banking Process
· Maintain the chart of Accounts
· Posting period process
· Dealing Inventory
· Dealing with Financial Reports
PERSONAL STRENGTH

Honest, Sincere, Hardworking, Responsible, Ability to work independently and in a team and Co-operative.
PERSONAL PROFILE

Date of Birth




:   
14/11/1986



Nationality




:   
Indian

Marital Status




:  
Single

Languages Known



:   
English, Hindi, Malayalam
PASSPORT DETAILS
Visa Status                                                     :            Visit
REFERENCES
Will be provided on request
