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Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc

CAREER OBJECTIVE:

Seeking a career-oriented position with a progressive organization where my professional experience and academic background will enable me to make a significant contribution and provide me an opportunity for personal growth and advancement.

PROFILE:

· Qualified & Experienced professional with 3 years of experience in Accounting in India.

· Professionally qualified with a Bachelor’s Degree in Commerce (B.Com.)

· Strongly commercial with excellent communication and influencing skills.

· Dynamic personality proactive thinker with strong decision making skills, Client convincing, Inter personal, Leadership and Communication skills.
EMPLOYMENT HISTORY:

1) From 1st July 2012 To 26th April 2014
WORKED AS AN ACCOUNTS EXECUTIVE IN TRADING COMPANY, KERALA-INDIA 

Duties & Responsibilities:
· Processing, dispatching and ordering invoice.

· Generating income statements, P&L Accounts, Balance sheet, General ledger & Other 

Reports.

· Providing reports as required by clients finance management team.

· Checking payroll Accounts & Contract payments, Purchase orders, Invoice, Item 

Received & Physical stocks.

· Document Controlling & Finalization of Accounts.

· Data entry, Book keeping, Preparation of Accounts & Balance Sheet.
· Credit control and Collection of accounts receivable & payables.

· General administration, Day to day bank and Cash transaction and assisting in various 


Administrative activities of Bank accounts.

· Evaluating annually to review performance, activity and setup targets.

· Handling all computer related jobs.

2) From December 2010 To December 2011
· WORKED AS AN ACCOUNTS ASSISTANT IN ELECTRONICS, MANGALORE-INDIA 

Duties & Responsibilities:
· Data entry, Book keeping, Preparation of Accounts & Balance Sheet.

· Invoice entries and Cross checking.

· Preparing and Analysing Financial statements.

· Collecting bills and checking payments.

· Handling all computer related jobs.

· Following up the management decision.

· Evaluating annually to review performance, activity and set up targets.
PRIMARY ASSETS:
· Ability to work in a Highly Motivated Team Environment.

· Good Analytical and Problem Solving Skill.

· Logical and Analytical thinking ability.

· Flexible, Hardworking, Sincere & Honest.

COMPUTER SKILLS:

· Computer based Accounting (Tally ERP 9, Daceasy and Peachtree, Quick book, 


Wings & Internet)

· Proficient in MS Office Applications (MS Word, Excel & Outlook)

ACADEMIC QUALIFICATION:

· PG Diploma in Financial Accounting, India
· Bachelor of Commerce (B.Com), Kannur University, India

· Pre-University Course, Govt. of Kerala, India
PERSONAL DETAILS:

Nationality

:
India

Date of Birth

:
26.12.1991

Marital Status

:
Single

Languages
:
English, Hindi, Malayalam, Kannada & Arabic.
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