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OBJECTIVE:

Work in an ambitious environment where I can impart my logical and professional skills

Towards the ever-developing field of company and in the long-term process to obtain

Specialized skill in my field of work. 
	Company: ALKHAIR MEDICAL CENTER PESHAWAR PAKISTAN        

                         .

Designation:   Accountant.
Duration      2 years
Company:       Askari  Bank Ltd
                         Peshawar cantt,
                         Pakistan.

Designation:   Management Internee.

Duration:        2 months.


	Responsibilities: 
· Work in the accounts receivable department prepare and submit customer invoices, post deposit receipts as those invoices are paid.
· Handle customer accounts receivable. 

· Review and monitor invoices for required approval by Finance Manager.
· Handling cash management, party payment, controlling advances.
· Prepare and submit periodical financial reports and facilitate internal and external auditors.

· Payroll checking and preparing reconciliations.

· Provide supplies by identifying needs for all departments.

· Ensures proper labor relations and conditions of employment are maintained.
· Develop budget for office operating expenditures.

Responsibilities:
· Dealing with clients.

· Helps the management in daily operations.

· Records daily transactions viz. online funds transfer.

· Work in Clearing Department,perform clearing with other banks.         



WORK EXPERIENCE:                             

	Secondary School Certificate Examination:     

Diploma in Commerce
Professional Qualification:

Computer Skills:

Accounting Software
Personal Profile:

Visa Status:

Languages:

Personal Strength:

	Green Land Public High School Hangu S.S.C Science Group Board of Intermediate                         and Secondary  Education Kohat from 2004
Professional College of Commerce & Management  Peshawar D.Com Board of  Technical Education Peshawar from 2007
    Bachelor Of Business Administration (HONS) Finance from 2012
     Agricultural university of Peshawar Pakistan verified from UAE embassy and    foreign affairs.
· Peachtree

· Tally

· Quick Book
Skill Development Council Peshawar Establish Under National Training Ordinance 1980. Course completed in 2012. Verified from foreign office

· MS Windows, Internet
· MS Office (Word, Excel, Power Point) and other financial software programs.

	
	· Date of Birth         :      20-01-1985
· Address                 :      U.A.E
· Nationality            :      Pakistani

· Gender                  :      Male

· Religion                :      Muslim

· Marital Status       :      Married
· Visit Visa
· English, Urdu and Pashto
· Well experience in Finance & Administration field. 

· Good communication skills. 

· Self confident, Sincerity, 

· Hard working, Punctuality. 

· Motivated and team worker.  

· Honest and dedicated person.

· Problem Solving and analytical.


DECLARATION                    I hereby declare that all the information given above are true and correct to                 the best of my knowledge and belief.
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