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OBJECTIVE:

To enhance my professional growth and explore my outmost potential in a company that offers good environment. I seek to pursue a long-standing association with a professional organization and facilitating the proper management of the company, by utilizing my professional skills. 

SKILLS






· Fluent using word processing programs and spreadsheets

· Good communication and writing skills

· Has knowledge on Accounting and Internal Auditing Practices

· Expertise in the usage of Microsoft Office tools namely Microsoft Word, Excel, Access and PowerPoint 

· Experienced member of a compliance team

EMPLOYMENT RECORD:

Club Inc.- Branch

Audit Supervisor (October 2008- April 2014)

· Coordinate with the officers to ensure that proper procedure is implemented and disseminated with every department

· Reporting to the Managers on the new programs, and activities of the Store/Area Assigned.

· Helped in executing special investigations, internal audit, compliance with policies and regulations and reviews of the Group's companies' internal control system.

· Conduct tasks requested by the top management.

· Provide a compliance report on activities implemented in the area.

· Provides the daily sales report of the store assigned.

EDUCATIONAL BACKGROUND:

TERTIARY
:
University of Caloocan City

2004-2008               Bachelor of Arts in Management Accounting


Area D, Camarin Caloocan City (Phillipines)

SECONDARY
:
Bagong Silang High School
2000-2004              Bagong Silang, Caloocan City(Phillipines)
PRIMARY

Bagong Silang Elementary School (Main)
1994-2000

Bagong Silang, Caloocan City(Phillipines)
PERSONAL DATA:

Age

:
26 years old


Sex

:
Female


Civil Status
:
Single


Nationality
:
Filipino

Date of Birth
:
May 5, 1987

Place of Birth
:
Pasay City
