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CAREER OBJECTIVE

To obtain a challenging position in a reputed organization, where I can contribute to the development of the organization as well as facilitate my individual development and growth.


PROFESSIONAL PROFILE


An MBA Finance graduate having 4 years of experience in accounting and finance sector with Comprehensive problem solving and Bookkeeping, Auditing, Computer skills, communication skills, , Good supervision, Managerial skills, Leadership skills, ability to deal with people diplomatically, willing to learn, self-starter, willing to take challenging roles, creative, patient, self confident and  team player.


PROFESSIONAL EXPERIENCE

 Accountant\ administrator – (Jan 2010-Dec 2013)

Polyurethanes- Malappuram(dt),Kerala-India
Company Profile: polyurethanes is one of the highest footwear manufacturer in south india.Company having good market network in south India and export to middle east. (Uae,Ksa,Quatar, Oman)
Duties & Responsibilities  
· Coordinating daily production orders, daily monitoring of works and execution of deliveries
· Verify daily sales reports, purchase reports  and meeting with debtors and creditors
· Maintain raw material stock through FIFO methods and giving purchase order to suppliers.

· Report on admission and dismissal of employees.
· Authorizing of sales invoice and recording of purchase invoices.
· Costing of finished goods
·  Coordinating in maintenance of finished goods stock.

· Maintain and reconcile General Ledger accounts.
· Issuing cash and expenses for staff.
· posting of cashbook receipts and payments.
· Checking / Reviewing of Journal Vouchers for correctness and proper approval

· Monitor and review accounting and system related reports for financial accuracy and

          Completeness.

· On time Billing Invoices distribution & follow-ups for payments.
· Collection of payments / cheques from clients.

· Process monthly payroll and maintain approved payroll records.

· Banking transaction by manual and online (cheque deposits, cash receipt, payment transfer, cheque books etc.)
· Bank Reconciliation Statement, Checking recorded and banked remittances from customers
· Establish, maintains, and coordinate the implementation of accounting and accounting control procedures.

· Ensure accurate and appropriate recording and analysis of establishment expenses.

· Financial Reporting &audit preparation and coordinate the audit process.

· Reconciling monthly supplier statements and issue of payments.
· Responsible for Purchase and Sales Ledger Account, petty cash, expenses, payroll, reconciliation.
· Within Credit Control, working with customers to control payment terms and solve Invoice queries.

· Preparing reports on different aspects of the business on weekly and monthly basis and daily registration of Invoices and credit notes.

PROFESSIONAL AREAS OF EXPERTISE

· Knowledge Accounting principles practices and procedure

· Knowledge of accounting, auditing and management reports.
· Managerial skill to handle an accounting department. 
· MBA with specialization in finance.

· Strong Computer Skills including accounting Softwares.
 
PROJECT EXPERIENCE

         Finance Project- (2009)

         Company: Cochin Stock Exchange Ltd
         Topic: A study on “Markovitz risk analysis for investors benefit”
       
SUMMARY OF QUALIFICATION

· MBA (Finance), 2007-2009, MSCAS-University of Madras-TamilNadu-India
· PG.Diploma in E-Business Management-2008-2009- University of Madras,Tamilnadu-India

· B.Com, 2003-2006, University of Calicut-Kerala-India

IT SKILLS
· SAP (SD)
· Tally
· Good Knowledge in MS Office
PERSONAL DETAILS

Nationality
:
Indian


 Date of Birth
:
03/05/1985
Marital Status
:
Married

Interests

:
Reading, professional and social networking, music

Lingual Proficiency
:
English, Hindi, and Malayalam


VISA, PASSPORT & DRIVING LICENSE DETAILS

Driving License: India 
2

