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___________________________________________________________________________

Objective

Seeking a challenging work environment where my knowledge and experience can be shared and enriched to achieve professional growth.
Education

· M.Com from Osmania University, Hyderbad – 2010.
· B.Com from Kakatiya University, Karimnagar – 2006. 

Experience

Jan’2012 to Feb’ 2014
.
Role and Responsibilities

· Maintaining day-to-day accounting transactions 
· Maintaining Accounts Payables.

· Suppliers aging analysis and reconciliation.
· Maintaining Petty cash transactions and daily reconciliation.

· Liaison with banks and preparation of Bank reconciliation statements.

· Time keeping, Overtime calculations and WPS Payroll processing.
· Vehicles – Registration, Insurance, Renewals, Allocation and Maintaining registers.
· Stores- Maintaining stores registers and physical verification of stock.

· Coordinating with Auditors, Attending Statutory Audit and preparing various reports.
· Visa - Applying and Renewal and cancellation of employees visas.

· Maintaining accounting registers of Staff Mess and Accommodation.
May’07 to Dec’11

Balanagar Lion’s Eye Hospital, Hyderabad

Role and Responsibilities
· Maintaining day-to-day accounting transactions 
· Preparation of Vouchers.

· Handling Bank and Cash transactions.

· Preparation of Bank Reconciliation Statement.

· Maintenance of ledger accounts.

· Preparation of financial statements up to Balance Sheet.

Technical Skills

· Accounting packages – READY SOFT (Oracle Based), Tally 9.
· Free hands on Windows, MS Office Excel, Word and Power Point.
Core Competencies 

· Good inter personal skills
· Good knowledge of accounting
· Analytical and problem solving skills
· Ready to accept challenges
· Excellent in organize
Personal Information
Nationality

:
Indian

Date of Birth

:
11.09.1985

Languages

:
English, Hindi and Telugu

. 
Visa Status

:
Visit Visa 

I hereby declare that the above mentioned details are true to the best of my knowledge.

