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Personal Details
DOB: 09-06-1987
Nationality: Indian
Gender : Male
Status: Single
Place of Issue: Hyderabad
Visa Status: Visit visa
EXPIRY VISA DATE : 18 JUNE 2014
Strengths/Skills
· Strong inter- personal and communication skills

· Ability to easily understand new concepts with minimum refractory time
· High adaptability

· Perseverance and Integrity to Work

· Courage to face new challenges

Computer Skills
· Good command over MS Office (Word, Excel, Power Point) 
· Acquainted with Internet browsing & Online charting
Languages Known:

English, Hindi &Urdu

	  CAREER OBJECTIVE
To secure a responsible and rewarding position in the field of accounts and administration where in my education and aptitude are put to the best of application and which offers a mutual beneficial relationship for the organization and self in the long run.
AREAS OF EXPERTISE
· Financial Accounting

· Audit

· Reports & Documentation

· Financial Statement Analysis

· Tally (ERP-9)

· Accounting Packages

· Bank and Cash Reconciliation

Career History
2011 Feb – 2014 Mar
Reliance Weighing Machine Services, Hyderabad (India)
Position- Accountant
Job Profile

· Responsible for journal entries, ledger posting and bank reconciliations. Monthly closings & account analysis in carrying out the responsibilities of the Accounts Department. Resolve accounting discrepancies and irregularities as and when required.
· Monitoring of Petty cash, Vouchers of all kind and responsible for Filling work and Preparation of Balance Sheet, Bank Reconciliation, in Tally (ERP-9) also preparing final account statement (auditable) at the end of financial year closings.
· Monitoring of Invoices, Sale / Purchase Vouchers / Ledgers/ Bills Payable/ Receivables/TDS/ VAT/ Service Tax etc.

· Monitoring day to day computerized accounts on (Tally ERP-9) Business                       Accounting Software Package
· Assisting the Finance manager for the preparation of quotations and invoices.
· Preparation of Local Purchase Orders as and when required.

· Monitoring of petty cash & various vouchers, sales Bills, purchase bills. Checking of net payable Salaries Statements of Worker & Staff’s as well.
· Responsible for maintaining Accounts Payables & Accounts Receivables.
· Maintaining leave records of employees and salary computation. Calculation of TDS & Taxation on salaries.
· preparing and maintain balance sheet accounts & BRS 
Academic Qualifications
SL.NO
COURSE
UNIVERSITY
% OF MARKS
YEAR OF PASSING
1.
MBA (Finance)
Osmania university
65%
     2012
2.
  B COM
Osmania university
64%
2010
3.
   Intermediate
Board of Intermediate
58%
2007
4.
   S.S.C
 Board of  Secondary
54%
2004 
Key skills
Proficient in preparing advance MS Excel Reports like Calculation of Gratuity, Payroll, End of Service Benefits for Employee, Inventory Management and Goods Movement Reports, Aging Analysis etc.
·  Proficient in Tally ERP 9 like Creation of General Ledgers, Stock Groups, Cost Center etc. and have hands-on experience in passing entries and maintaining books of accounts.

· Knowledge in fact– General Ledger, Accounts Payable, Accounts Receivable, Material Management, Cost Accounting etc.

· Computer literate with excellent knowledge and understanding of    Fundamental of account, manual accounts, financial Accounting like tally (7.2,9.0 ERP), ace & fact.                                                                                                
Achivment & certifications
· Certificate in Industrial accountant from institute of computer accountant {fundamental of accounts financial accounting, advance practical accounting, payroll & portfolio management, banking, taxation, excise & service tax Excel, Word, PowerPoint, Access} (nationalized course }in 2008.(part time)
Other Required Information
Declaration

I hereby certify that the above information’s are true and correct according to the best of my knowledge & Experience. If selected I assure that, I would perform my assignment to the best of my ability, early awaiting a Positive response from your end.
Place: 

Date:





                   (signature)


