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PERSONAL DETAILS:








Date of Birth:


23/05/1993








Marital Status: Single





Nationality: Indian





Linguistic capabilities;





English, Malayalam& Arabic
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CV No: 1303488


Mobile: +971505905010 / +971504753686 


To get contact details of this candidate,


Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com


� HYPERLINK "http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc" �http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc�





Career Objective:





Seeking a position to utilize my skills and abilities in the industry that offers professional growth while being resourceful, Innovative and flexible thereby providing value addition to the organizational goals as well as to the nation.


























Personal Attributes:























Bachlor of Commerce


Total one Year of Experience as an active member in the field of Accounts and Office Administration of well known business Organizations in India.


Good Knowledge in Accounting.


Good in analytical and problem solving skills.


Ability to control a team and work independently.


Dedicated, hardworking and result oriented.


Highly proficient in advanced Microsoft Excel package.


Good Communication and Correspondence skill in English.


Proficient in world’s best ERP package namely SAP R-3 (Fi and Co)


Interpersonal liaison skills with the ability to work in multicultural environment.














Qualified Cost and Management Accountant 


Total 4 years of experSAP (Finance And Controlling)


DCA (Diploma in Computer Application)


Qualified CMA with both groups in one attempt


Certification in computer accounting and programming including Tally


Project on Interest Free Banking Emerging Amidst Global Economic Turbulence.





Study on Interest Free Banking Emerging Amidst Global Economic Turbulence, conducted in connection with ICAI Program. 


ackage namely SAP R-3 (Fi Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts and document business transactions.


Monitor and review accounting and related system reports for accuracy and completeness.


Finalization of Accounts and preparation of monthly accounting reports.


and Co)


Interpersonal liaison skills with the ability to work in multicultural environment.














Qualified Cost and Management Accountant 


Total 4 years of experience as an active member in the financial, cost accounting and auditing team of well known business and Government organizations in India.


Knowledge of Arabic Language.


Co ordination and leadership skills.


Presentation and public speaking skills.


Dedicated, hardworking and result oriented.


Good Communication and Correspondence skill in English.


Proficient in world’s best ERP package namely SAP R-3 (Fi and Co)


Interpersonal liaison skills with the ability to work in multicultural environment.














Qualified Cost and Management Accountant 


Total 4 years of experSAP (Finance And Controlling)


DCA (Diploma in Computer Application)


Qualified CMA with both groups in one attempt


Certification in computer accounting and programming including Tally


Project on Interest Free Banking Emerging Amidst Global Economic Turbulence.





Study on Interest Free Banking Emerging Amidst Global Economic Turbulence, conducted in connection with ICAI Program. 


ackage namely SAP R-3 (Fi Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts and document business transactions.


Monitor and review accounting and related system reports for accuracy and completeness.


Finalization of Accounts and preparation of monthly accounting reports.


and Co)


Interpersonal liaison skills with the ability to work in multicultural environment.

















Academic Credentials:





Technical Credentials and Achievements:





SAP R/3  (Finance And Controlling Module).


DCA  (Diploma in Computer Application).


Certification in computer accounting and programming including Tally & Peachtree.


Certified Accountant , AICA (International Institute of Certified Accountants)


Certification in advanced Microsoft Excel (Functions and formulae).


Certification in multilingual DTP.














Employment History:





1. Company Name 	: CERTIFIED ACCOUNTANTS (AICA)


    


Duration of Service	: One Year (May 2013– May 2014) 


Position 	:  cum Accounts Assistant. 











Job Responsibilities:





Prepaing Trading and P&L Accounts.


Maintenance of Petty Cash Book


Maintaining Daily Cash and Bank Payments.


Preparation of statement of receivables.


Credit controll and Monthly Budjet preparation.


Purchase Reports and Follow Ups. 


Review and answer correspondence.


Process, update and maintain various routine accounting documents.


Key in data and produce standard documents.


Distributes, file and/or mail various documents and reports.


May compile reports to show statistics, such as cash receipts and expenditures, accounts payable and receivable, profit and loss and other pertinent information.


May answer and/or screen telephone calls and greet customers.



















































































Passport Details:





Place of Issue: Kozhikode, India
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SAP (Fi/Co) Skills:





Knowledge in G/L,A/P,A/R,Asset Accounting and Controlling.


General Ledger Accounting:  


 Creation of GL Master data.


 Defining process for General Ledger Postings and reversal of a document.


 Creation of account assignment models, recurring documents, sample documents.


 Configured Cash journal


Accounts Receivable:    


Creating customer master and specified number ranges and screen layouts and configuration.


Reconciliation account with general ledger.


Configuration of payment terms & discounts terms as per credit terms.


Customized the down payment screen.


Configuration of special GL account advances.


Accounts payable: 


Creating vendor master and specified number ranges and screen layouts.


Reconciliation account with General Ledger.


Creation of House banks.  


Configuration of Automatic Payment program.


Configuring Tax on Sales & Purchases 















