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                                                   CURRICULAM VITAE 
CAREER OBJECTIVES:     

                                    Seeking a challenging position offering opportunity for personal growth and 
     

Career development in well-reputed organization.
PERSONAL ABILITIES:
· Capable of working in bilingual environment.
· Ambitious, hard working, energetic and well disciplined.
· Able to meet deadlines and handle responsibilities.
· Positive thinking, self-motivated and flexible.
· Good communication skills.
· Soft spoken.
PROFESSIONAL EXPERIENCE:

Organization    
Pak Japan Trading Company (PVT Limited) 
Designation 

Sales Officer. 
Location


Islamabad G9. 
Tenure


April 2011 – May 2012
Responsibilities:

· Identifies business opportunities by identifying prospects and evaluating their position in the industry; researching and analyzing sales options.

· Sells products by establishing contact and developing relationships with prospects; recommending solutions.

· Maintains relationships with clients by providing support, information, and guidance; researching and recommending new opportunities; recommending profit and service improvements.
· Identifies product improvements or new products by remaining current on industry trends, market activities, and competitors.

Organization     
I.S.E.N (International Student Exchange P.V.T Limited) 
Designation 

Marketing Manager.
Location


UG 361 deans Peshawar saddar.
Tenure


January 2010 to December 2010.
Responsibilities:
· The generation and development of qualified leads for the sales team. 
· Primarily handling outbound telemarketing, coordinating with email and mailing efforts across all sales channels.
· Some inbound call handling in response to online enquiries and other marketing activities.
· Working with the prospect database to develop prospects into qualified leads, coordinating with sales activities.
INTERNSHIP PROGRAMES 

6 Months Internship in Oil & Gas Development Company Limited (Health & Safety Practitioner)
PTCL for 2 months as a Coordinator 
COMPUTER EXPERTISE
·  Sound Knowledge of Ms-Word, Excel and PowerPoint.

·  Good Typewriting speed (45w/pm).

·  Strong Internet Browsing.
·  Able to learn new software applications.
ACADEMIC CREDENTIALS:
	Qualification 
	Year
	Discipline
	Board/University

	BBA( HONS)
	2013
	Finance & Marketing.
	Preston university.

	Bachelor of Arts
	2009
	Political science
	Bannu technical university.

	Faculty Of Science 

        ( Fsc )
	2007
	Pre-Eng
	Board of Intermediate and Secondary Education Peshawar.

	SSC ( Matric )

	2005
	Science
	Board of Intermediate and Secondary Education Punjab.


CERTIFICATIONS:

	                 CERTIFICATIONS

	DATE COMPLETEION

	INSTITUTES

	·     NEBOSH      

      (International General

                    Certificate)

                   Unit 1 result waiting.

	               2014


	Greenwich Institute Peshawar Pakistan.

	· OSHACADEMY (132 hours professional ) International certification
	               2013
	Technocrat’s

	· Safety Diploma 1 year        
      ( HSE )
	               2013

	Harris Institute

	· H.S.E Trading Testing

Board (certification Govt Of Pakistan)                          
	               2013
	Technical Board Peshawar (government of Pakistan)

	· First Aid , fire  

                      fighting , I.T
                      ( Trade Testing                  

                       Board Govt Of
                       Pakistan )
	               2013
	Technical Board Peshawar (government of Pakistan)

	· English language                                        & Ms Office
	               2007
	Communicators Institute.



declaration:

I hereby declare that the information furnished above is true to the best of my knowledge and belief. 

Thanks & Regards
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