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MBA-Accounting & finance 2012
Objective:
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To have a job that would enable me to use my talent and skills as well as contribute to organization's goals and which would provide excellent opportunities for career advancement and personal growth.

Professional Experience:
	Karachi-pakistan
Industry :  Manufacturer & Exporter of Knitted Garments
Job title : Incharge of Customers Accounts – Accounts Department
Reporting to Head of Finance
Duration : From May 2013 to PRESENT

Key Responsibilities

· Looking after regular customers.
· Provide the customer best solutions of the problems. 
· On boarding New customers
· Deals to organize all the CSR activities in the company

· Looking after all the invoices which have been sent to the customer.
· Follow up for collections.

· Communication and meeting with clients to understand their issues.
· Looking after accounting activities.
· Calculating all the profits.

· Get marketing intelligence from the customers as well as different competitors.
· Interact with all our counter parts all over the world to get more customers and provide them end to end solutions on the customer query.


Achievements 
· Keeping 90% clients as current.
· Successful implementation of Supply Chain Management (Stores Software) and integration with financial software.
habib metropolitan bank (hmb),karachi-pakistan
Industry: Banking & Finance
Job title: Internee
Duration: From February 2012 to March 2012
Key Responsibilities

My Key responsibilities were as follows:

· Assist with month end financial reports.
· Created data entry for HMB.

· Worked in remittance department for cheque inwards and outwards.

· Reconciliation, monitoring and evaluation of other key program.
Scholastics:
Federal Public Service Commission (FPSC) 

Awaiting Result For CSS Exams – 2014
MBA (Accounting & Finance)  

Holmes Institute, Melbourne Victoria – 2012 
MBA (Core Courses)  

SZABIST, Karachi – May 2011 
B.COM (commerce)
Karachi university, Karachi – 2008 – 1ST Division 
Major Courses

	· Auditing

· Business Law

· Taxation

· Corporate Accounting

· Financial Management


	Extra-Curricular Activities:


	 

· ·

· Organized Flood Relief Campaign 2011 at Szabist.

· ·

· Logistic Head of  Zab-O-Lution (CSR)

· ·

· Member of Szabist Marketing society

· Member Szabist Sports Society

· Member of Szabist adventure society
Computer Skills:
· MS Office 2007: MS Word, MS Excel, MS Power Point, MS Access.

Personal Skills:
 

· ·

· Strong strategic, analytic and creative skills. 

· ·

· Proven ability to deliver results on deadlines. 

· ·

· Tech-able with Word, Excel & Power Point; high proficiency with Excel.

· ·

· Good conceptual thinker. 

· Customer Satisfaction Management

· ·

· Critical eye for consistency and detail. 

· ·

· Strong presentation skills.

· ·

· Ability to maintain good relations with colleagues.

· ·

· Young hardworking with a positive attitude and team work spirit.

· ·

· Flexibility in adapting to a wide variety of workplace requirements.

· ·

· Generate reports, send and receive mails.

Personal Information:


	
	· ·

· Date of Birth: September 15th, 1988

· ·

· Marital Status: Single

· ·

· Languages: Fluent in spoken and written English & Urdu.
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	· Can be furnished upon request.




