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Career Objective
· To be a part of creative, challenging and innovative activities in commerce & computer fields for a better tomorrow
· I would like a job where I can use my ability in Finance & Accounting and supported by innovative  decision-making and to communicate positive ideas will be used for improving organizational productivity
Work Experience  
Organization: Capgemini Business services (India) ltd.(Bangalore)
Sector: Finance and Accounts. 
Role: Process Associate
Experience: A qualified professional with 2 years and 8 months of experience.
Role and Responsibility.
· Working on SAP 7.2 platform

· Handling Activities of Accounts Payable.
· Handling Po and Non PO invoices and preparing receipts and payments statement.

· Posting and payments of approved invoices as per procedure.

· Working on Vendor reconciliation, 

· Corrections of invoices “Reversal and rebooking”.

· Preparing production report and Audit report(MS Excel) 

· Part of accrual team (working on month end basis). 

· Handling of Accounts Receivables and General Accounting.

· Preparing P&L and Balance sheet statements and monthly closing reports.

· Preparation of cash flow statements.
· Interact with Internal and External Auditors in completing Audits .  
· Successful in building a good relationship with the Client 
· Organizing and participate in the daily and weekly calls with the client SLA metrics, quality and the Process impriovements as and when new opportunities arise.
· Training  junior colleagues in the payable process and document management
· Timely response to emails, with the ability to prioritize activities in ensuring 100% quality
· Manage queries with nil escalations and quality check
· Analyzing the type of queries & redefining the process to reduce the manual or duplication of work
· Plan and delegate work within team
MASTER OF BUSINESS ADMINISTRATION (FINANCE)   

	Sl.No
	Examination
	Institute/College
	University/Board
	Year
	%Marks

	1.
	MBA
	RV Instituite of management.
	Bangalore University
	2011
	63


	2.
	BBM
	K L E  s nijalingappa College
	Bangalore University.
	2009
	59

	3.
	HSC
	 CHMK Higer secondary school
	Higher Secondary Board, Kerala.
	2006
	59

	4.
	SSLC
	Shreevidyadiraja                    Vidhyamandir hss,trivandrum

	Kerala State Board.
	2004
	61


Achievements And Certifications
· Participated in Debate competition in intra college meet.

· Completed yellow belt training under Capgemini University.

· Performance Excellence award and achievement award from Capgemini engagement.

· Best team award from capgemini engagement
PROJECTS UNDERTAKEN & INDUSTRIAL VISITS
·  Final year MBA project (2011)– “Consumer behaviour of lazza ice creams”
Technical Skills

·  SAP 7.2, FINANCE AND CONTROLLING   (FI-CO) 
· MS Office tools.
· Tally 
· Data Entry and office Automation. 
About Me

I am a person with a strong desire to learn new things. I am good in handling people effectively and impressively. Flexibility, consistency, problem solving ability, Good inter personal relationship, sincerity and focus towards the work are the added strength for me in my life. I follow some personal principles and values which make my life a meaningful one.

Personal Details

Date of Birth             
: 15th May 1988
Visa status                : Visit visa
Declaration
I hereby declare that above statements are true to the best of my knowledge and belief.
