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PROFILE
A dynamic, reliable, self motivated and organized individual seeking a challenging role in a well established organization. Proficient in developing and managing financial reports, bank reconciliations and document control. Possess excellent communication and computer skills. Able to contribute as a team player and interface with professionals on all levels.
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SKILLS
· Problem solving and ability to find solutions to complex situations. 
· Business acumen in banking, finance, outsourcing & services industries. 
· Team player with excellent interpersonal, organizational and presentation skills. 
· Professional image, well groomed and high energy level. 
· Strong customer services/client facing skills. 
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PROFESSIONAL EXPERIENCE
Soap Industries (Pvt) Ltd., Lahore
20th March, 2012 - Present
(Accounting & Finance Executive)
· Processing and reconciling bank accounts. 

· Preparing and executing payment runs. 

· Processing company expenses and staff salaries. 

· Assisting with LC opening and follow up procedures. 

· Dealing with different banks for lease agreements and credit limit facility. 

· Ledgers maintenance /preparation of statutory payments. 

· Record maintenance of company’s important documents. 

Processing Mills (Pvt) Ltd., Lahore (Z-KAP)
15th February 2011- 13th February 2012. (Merchandiser)
· Communication with buyers and agents. 
· Working closely with the buying teams to accurately forecast trends and monitor performance. 
· Product development & marketing. 
· Product cost estimation. 
· Production planning & coordination. 
· Sampling & product testing. 
· Pre-order & post-order budgeting. 
· Arrangement of fabric and accessories. 
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Pak-American Fertilizer (Azgard Nine Group)
June 2010-August 2010
(Management Intern – Finance Dept.)
· Worked in corporate finance department. 
· Understood financial activities of the organization. 
· Studied long-term and short-term financial planning and the implementation of various strategies. 

EDUCATION
M.B.A., Finance, 2011
Comsats Institute of Information Technology, Lahore
B.Com, 2007
University of the Punjab, Lahore
ICS, 2004
Pakistan Institute of Management and Computer Sciences, Lahore
Matriculation, 2001
Board of Intermediate & Secondary Education Lahore

COMPUTER SKILLS
  MS Word
· MS PowerPoint 
· MS Excel 
· MS Access 
· Internet Research 

PERSONAL INFORMATION
Date of Birth :
23rd  July, 1985
Nationality :
Pakistani
Marital Status :
Married
Hobbies & Interest :
Reading, sports, music and socializing with people

REFERENCE
Will be furnished upon request.

