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Objective:

Seeking a challenging and responsible position to use my abilities and experience effectively and efficiently and to fulfill the objectives of the organization with my full dedication and co-operation to uplift the organization and upgrade myself.

Personal Profile:

Gender



:
Female

Marital Status


:
Married

Date of Birth / Age

:
28-09-1982/ 31 years

Nationality / Religion

:
Indian / Christian RCSC
Languages Known

:
English, Malayalam
Educational Profile:

	Course
	Institution & Board/University
	Year of Passing
	Percentage of Marks

	B.Ed
	MGUCTE, Nedumkandam, M.G

University 
	2008
	67

	M.Com
	Pavanatma College, Murickassery, M.G University
	2005
	67

	B.Com
	Pavanatma College, Murickassery, M.G University
	2003
	60

	P D C
	Pavanatma College, Murickassery, M.G University
	2000
	53

	SSLC
	St. Mary’s H.S, Murickassery, Board      Exam
	1998
	46


Other Qualifications     : Completing CWA Intermediate (Stage 1 Passed)




    : Yoga TTC 

Computer Knowledge  : MS Office- Word & Excel, 

      Accounting Package-Expert in Tally ERP.

Working Experience           : Working as an Commerce Guest Lecturer with Pavanatma                                            




    College, Mrickassey, Idukki for one year. (Year 2008-09).




      Functional Areas- Teaching various subject
                                                : Working as an Accountant with Pvt. Ltd., Kaloor, 




    Ernakulam for one year. (From April 2009 to March 2010)

: Working as a Senior Accountant and also handling administration,   HR related works with 10 x 10 Design Consultants and MOD Furniture Boutique, Kaloor, Ernakulam for four years (from April 2010 to March 2014) 


Functional Areas: Pvt.Ltd.& 10X10 Design Consultants


Daily Routine Accounting works


Preparation of petty cash book


Preparation of Cash flow statement


Preparation of Bank reconciliation statement


Preparation of pay roll


Preparation of accounts receivables and account payable book


Preparation of financial statements up to finalization


Functional Areas:MOD Furniture Boutique
Preparation of Pay roll

Import related work

Cost benefit analysis and product pricing

Checking and verification of stock maintained by the store keeper
Major Strengths:
· Ability to make significant contribution by working in groups and as well as an individual.
· Good grasping power and Quick Learner.
· Excellent inter-personal skills.
· Zeal to learn new and innovative topics.
· Adaptable to any environment.
Hobbies:      Listening to Music 
Declaration

I hereby declare that the above mentioned particulars are true to the best of my knowledge and belief.
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