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RESUME

CV No: 1306254
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Academic Details:
	
	B.Com
	- Commerce from Mangalore University, India - 2007.

	
	PUC
	- Dept. of Pre University Education Exam. Board, Bangalore, India.

	
	S.S.L.C
	- Karnataka Secondary Education Exam. Board, Bangalore, India.



Computer Skills:
· Diploma in computer application - from Manipal Institute (MICE). 
· Proficient in MS – Office tools. (Windows, MS-Excel, PowerPoint, MS-Access). 
· Internet, HTML and Multimedia. 
· Accounting Packages – TALLY 9.0 VAT Enabled, Peachtree, flairsoft. 

Work Experience (Starting from the latest is as below):
05 YEARS OF SERVICE ASSISTANT ACCOUNTANT, SINCE I MEET ALL THE REQUIRED QULIFICATIONS AND EXPERIANCES CONDITIONS. I WISH TO OFFER MY CANDIDATURE FOR THE SAME AND SUPPLY HEREUNDER MY DETAILS RELEVANT TO THE JOB.

Job details:
SERVICES LLC. State of U.A.E, (Dubai)
Worked: (03/2012 – 02/2014)
Job Title:  ASSISTANT ACCOUNTANT

Process Overview:
Walrus Shipping services policy is to provide services of a quality that meet the initial and continuous needs and expectations of customers and in doing so to be the leader in product quality reputation. It is held to be equally important to apply this to internal customers as well. Business Activities :-(Marine Cargo Handling, Other Support Activities for Water Transportation, Freight Transportation Arrangement, Packing and Crating)


Job responsibilities include,
· Maintaining customer ledgers 
· Maintaining Receivable accounts 
· Preparing monthly reports for customer out standings 
· Payment collection follow up 
· Preparing Bank Reconciliation Statements 
· Scrutinizing petty cash vouchers 


ASSISTANT ACCOUNTANT (07/2010 – 02/2012)

M/s Denholm Yam Contracting Company LLC, State of U.A.E, (Abu Dhabi)
(Denholm Yam is a leading provider of heavy fabrication and site construction services to the Oil and Gas Industry in the Middle East.)


Job responsibilities include,
· Checking of Purchase invoices with purchase orders. 
· Preparation of vouchers/cheques for payments after proper authorizations. 
· Passing Journal entries, maintaining inventory and data entry in Peachtree. 
· Handling petty cash and Bank matters. 
· Preparing Bank reconciliation statement. 
· Find out discrepancies in accounting entries and correct them. 
· Checking and maintain employee attendance records. 
· Generating reports such as income and expenditure, purchases, Stock, debtors and creditors. 
· Finalization of accounts including Trail Balance, Profit & Loss A/c and Balance sheet. 
· General administration including attending to customers telephone calls. 
Asst. Accountant (04/2008 – 02/2010)

CA. K. Ganesh M. Kamath, Chartered Accountants, Mangalore, India.
(Practicing chartered accountant providing auditing, taxation and accounting services).


Job responsibilities include,
· Writing of books of accounts for clients including preparation of vouchers. 
· Data entry (Tally Accounting Package). 
· Reconciliation, Drawing up of trial balance, Profit and losses A/C & Balance Sheet. 
· Vouching, Verification, Auditing etc. 

Personal Profile:
Confident, Hardworking, Willing to take additional/higher responsibilities, a good team member

	Date of Birth
	:
	28th June 1984

	Gender
	:
	Male

	Nationality
	:
	Indian

	Marital Status
	:
	Single.

	
	
	

	
	
	

	Religion
	:
	Roman Catholic

	Languages known
	:
	English, Hindi, Konkani and Kannada

	Hobbies
	:
	Travelling, Sports & Music

	Reference
	:
	Will be provided whenever required.



