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I am an ACCA Finalist, awaiting result of professional level papers P3-Business Analysis and P4-Advanced Financial Management. I have cleared 11 papers of ACCA in 1st attempt and also hold an Advanced Diploma in Accounting & Business awarded by ACCA.I am awaiting result of B.Com from University of Karachi and have 2 years’ experience in Finance & Audit.


	Degree

	
	University / Institution
	Year of Completion

	B.Com
	:
	University of Karachi
	Awaiting Result

	I.Com
	:
	NCR-College of Emerging Technologies
	2011

	GCE O’Levels
	:
	Karachi Public School
	2009

	Certified Internal Auditor and MBA are part of further educational plans.


	Certification
	
	Awarding Body
	Year of Completion

	Advanced Diploma in Accounting & Business
	:
	ACCA
	2013

	This includes 9 Fundamental level papers of ACCA, cleared in 1st attempt along with Online Professional Ethics Module.

	Diploma in Accounting & Business
	:
	ACCA

(Foundation level Qualifications)
	2012

	Intermediate Certificate in Financial & Management Accounting
	:
	ACCA

(Foundation level Qualifications)
	2011

	Introductory Certificate in Financial & Management Accounting
	:
	ACCA

(Foundation level Qualifications)
	2011



Organization
:
Systems (Pvt.) Ltd.
Designation
:
Senior Accounts / Admin Officer
Tenure

:
January 2014 till date
Company Profile: Formerly Sybase Solutions Corporation (Pvt.) Ltd., a leading software house, is managed by a dynamic team specialized in Information Management & Integration, Enterprise Mobility, Development, Designing and Modeling Tools.

Area of Responsibilities:

· Posting of entries & vouchers in books of accounts and maintaining ledger of all accounts.

· Managing overall banking matters and funds of the company, coordination with bankers regarding foreign remittances and transfers.

· Making annual budget, cash flow forecasts and other reports as per management requirement.

· E-filling and preparing monthly withholding tax returns.

· Managing payroll process and calculating salaries of employees including any tax deductions.

· Liaison with external auditors.

· Review of internal control systems and procedures.

· Preparation of financial statements in accordance with IFRS&standards as applicable in Pakistan.
Organization
:
SHAKIR & Co. Chartered Accountants

Designation
:
Auditor
Tenure

:
August 2011 till January 2013

Area of Responsibilities:

· Supervised audits and reviews of various organizations including private limited companies, educational institutes and non-profit trusts. Responsible for the budgets and billings as well as the overall completion of the engagements.

· Performed substantive and analytical procedures so as to determine the reasonableness of the financial statements' assertions.

· Evaluated internal controls, identified control deficiencies & suggested appropriate recommendations to management.

· Made adjustments in final accounts in accordance with IFRS and also prepared audit reports.

· ‘The Training Cell’ a soft skills development program by F&B Consultancy.
· Seminar on Career Development "Empowerment for Life" conducted by HSBC.
· Microsoft Office Course from Noor College of Professional Education.

· Microsoft Office



•    Advanced Excel

· Peachtree Accounting Software

•    Hardware & Software Maintenance
· QuickBooks Accounting Software

•    Internet & Email






	Nationality
	:
	Pakistani

	
	
	

	
	
	

	Date of Birth, Gender, Marital Status
	:
	08 Feb 1992, Male, Single

	Language Competency
	:
	English, Urdu, Gujrati



· Good communication and inter-personal skills.
· Enjoy working with dedication in high-pressure situation to meet deadlines.
· Self-motivatedperson with a positive attitude, who is eager to learn new things, take responsibilities & lead the team.
· Capable of multi-tasking and working indiverse environments.
· Attention to even minor and trivial details to achieve quality work but now have learnt to keep balance between quality, time and effort. Reluctantto say no forhelpingothers out of the way.
· Take too much stress to meet deadlines and getting work done.
CAREER SUMMARY:





ACADEMIC QUALIFICATION:





PROFESSIONAL QUALIFICATION:





WORK EXPERIENCE:





SEMINARS AND COURSES:





COMPUTER SKILLS:





PERSONAL DETAILS:





STRENGTHS:





WEAKNESSES:








1 of 2

