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	Objective:

	
	To work in an organization where I can contribute my skills & knowledge for the growth & development of the organization & can build my successful career.


	Professional Experience:

	Tec, Thane, Mumbai   
Worked as an Asst. Accountant  - Specialist from Aug 2001  to 2004
Gaarb Fashion & Design Center – Thrissur – Kerala-  India
Worked as a Manager cum Accountant – 2005 to 2009

Allied Star Building Materials .
Worked as a Customer Development Officer – 2010 to 2013
· Quote to customer as per the requirements. 

· Handling Clients and drafting contracts, Payments and Receivables. 

· As a backup forwarding reports, coordinating with the sales & Accounts
· Maintain the accounts of suppliers and customers.

· Prepare LC documents.

· Prepare Logistic Documents.
· Maintains inventory and supplies by receiving, storing & delivering items.

· Maintains the Warehouse & securing Warehouse.

· Supervising Staff.
Viibrations Advertising Sign Solution.
· Handling Imports and Exports.

· Handling Clients and drafting contracts, Payments and Receivables. 

· As a backup forwarding reports, coordinating with the sales & Accounts

· Maintain the accounts of suppliers and customers.

· Prepare Logistic Documents.

· Maintains inventory and supplies by receiving, storing & delivering items.

· Maintains the Warehouse & securing Warehouse
Key Responsibilities

· Backup to Team Leader.

· Preparing and Maintaining Reports of the team.
· Co-ordinating with other 



	Academic Qualifications:

	B.com

H.S.C.                        
S.S.C.                          
	Passed from Calicut University during 2001 March with Second Class. 
Passed from Kerala Board during 1998 March with Second Class.

Passed from kerala Board during 1996March with Second Class.


	Attributes:

	
	· Ability to work efficiently.

· Goal oriented &  Flexibility

· Excellent time Management Skills 

· Ability to learn and excel in the field
· Dedicated and Self learning


	Additional Qualifications:

	
	· Diploma in Certified Industrial Accountant during 2009 along with Microsoft Office – Tally, Word, Excel, PowerPoint.
· 

	
	

	Personal Profile:

	
	Date Of Birth
              :    21st Mar 1981

	
	Languages known       
:    English, Hindi, Marathi and Tamil                                   

	
	Marital Status
    :    Married

	
	Nationality                  :
    Indian

Visa Status                      :     Employment.
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