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CAREER OVERVIEW
Having organizational exposure for more than five years, I have reached a level where I wish to consolidate upon my experience within this field. I have held a variety of assignments, which have seen me achieve successful results, and I am now looking for an even more challenging and rewarding role where I can apply the many skills that I have required throughout my career. For this I want to educate myself with even better qualification.

SUMMARY OF QUALIFICATIONS
Strong interpersonal communication and daily origination abilities accustomed to dealing with people at all level to ensure positive result background in co-ordination and executing multiple projects for inception to completion. Posse qualities of perceptiveness, tact strong works and creativity rapid under ever changing, fast paced, work environment.
EDUCATION
	Date
	:
	2002 - 2005

	Institution
	:
	Al- Imam Almahdi University - Sudan

	Level Achieved
	:
	High Diploma in Finance and Banking

	
	
	Information Technology

	Date
	:
	June 2006

	Institution
	:
	Antara Holiday Villa Malaysia

	Subject
	:
	Industrial Training Program

	Date
	:
	June 2006

	Institution
	:
	Langkawi Holiday Villa

	Subject
	:
	Staff Exchange Program in Front Office

	
	
	And Accounts

	Date
	:
	December 2010

	Institution
	:
	Humanitarian Diplomatic Organization – Center

	
	
	for studies and Diplomatic Training (HDO)

	Subject
	:
	Diploma in (protocols – etiquette – hotel reception

	
	
	and reservation – Management – VIP's security –

	
	
	Psychology)

	Date
	:
	October 2011 till now

	Institution
	:
	University of Khartoum – Business

	
	
	Administration Faculty

	Subject
	:
	Business Administration BSC. Student (3rd grade)

	Date
	:
	December 2013

	Institution
	:
	Chartered Association of Business

	
	
	Administrators

	Subject
	:
	Chartered Human Resource Consultancy


CAREER HISTORY
EMPLOYMENT
	Year
	:
	January 2009 up to date

	Organization
	:
	Services Company Ltd.


	
	
	

	Position
	
	:Operation Assistant Manager / HR In-charge

	Responsibilities
	:
	Holding the honor of In-charge and

	
	
	Operation Assistant manager

	
	
	Managing all company matters and contributes

	
	
	Preparing Operational strategies

	
	
	Looking after all out – goes deals and connections

	
	
	(Government – Customers – Head Office)

	
	
	Preparing monthly sales report – General Ledger

	
	
	Drawing Marketing plans, and advertising idea's

	
	
	Handling special event's bookings

	
	
	Opening new opportunities by making business

	
	
	friendly relationships with special customers

	
	
	Having full – main staffing responsibility

	
	
	Preparing monthly payroll

	
	
	Solving all staff related matters

	
	
	Improving staff skills and keeping up the quality of

	
	
	service by making time to time trainings and

	
	
	quizzes.

	Year
	:
	August 2008 till 31st December 2008

	Organization
	:
	Inter-franchise Services Company Ltd.


	
	
	(

	Position
	:
	Purchasing Assistant

	Responsibilities
	:
	Handling all purchases

	
	
	Preparing purchase requests and place orders to

	
	
	suppliers

	
	
	Keeping and updating all items prices to avoid any

	
	
	surprises in the market

	
	
	Preparing monthly purchase report


	Year
	:
	January 2008 till April 2008

	Organization
	:
	Grand Holiday Villa Hotel Khartoum Sudan(5stars)


	
	
	

	Position
	:
	MIS in charge / Duty Manager (MOD)

	Responsibilities
	:
	Organizing all system related

	
	
	Looking after all software and hardware matters

	
	
	Managing the hotel system for guest service agents

	
	
	(GSA), cashiers, and administration offices

	
	
	Preparing monthly software and hardware report

	
	
	Replacing general manager once a week as duty

	
	
	manager to look after and solve all hotel problems.

	Year
	:
	July 2005 till Dec 2007

	Organization
	:
	Grand Holiday Villa Hotel Khartoum Sudan (5stars)


	
	
	

	Position
	:
	Purchasing Assistant

	Responsibilities
	:
	Look after the all Purchasing matters

	
	
	Follow Up With All Business Operations

	
	
	Checking With New Markets and Opining New

	
	
	Opportunities.

	
	
	Preparing Purchase Requests and Orders.

	
	
	Preparing Monthly Purchasing Orders Report.

	
	
	Making Markets Survay and Browsing Internet to

	
	
	Find The Best Prices To My Company.

	
	
	Meet the Suppliers and Deal with Them.

	
	
	Maintaining Filing System.

	
	
	Controlling the Purchases Costs and Stores System.

	
	
	Backup for Accounts Payable.

	
	
	Making and Issuing Cheques.


	Year
	:
	2002 to 2004

	Organization
	:
	Alshaab Foundry

	Position
	:
	Asst. Sales Manager and Public Relation

	Responsibilities
	:
	Marketing All The Foundry Products.

	
	
	Preparation of Daily Sales Report

	
	
	Drawing The Marketing Plane For Each Product.

	
	
	Prepare Monthly Sales Strategy.

	
	
	Follow payment for the Sold Productions From

	
	
	Companies.

	
	
	Opening New Markets by Making Relations Ships

	
	
	with the Companies. Prepare Invoices And Debit

	
	
	Notes. Collecting Payments From The Companies.

	
	
	Renewing Licenses, Connect The Company With

	
	
	Other Companies and Doing All Governmental

	
	
	Procedures.

	Year
	:
	2000 to 2002

	Organization
	:
	Azza for Computer Systems Company.

	Position
	:
	Computer Engineer

	Responsibilities
	:
	Checking of all Computer and Internet Connection

	
	
	Dealing with Other Companies for All Transactions

	
	
	in the Company.

	
	
	Preparing Monthly Hardware Report.


Contributions
Organization
:
Syrian House Group
	
	
	

	Date
	:
	Sept. 2012 till Jan 2013

	Location
	:
	Luxury Pastry & Restaurant

	Contribution
	:
	Marketing & Operation planning


Organization
:
Paradise Hotel Khartoum (4stars)
	
	
	

	Date
	:
	July.2012

	Location
	:
	Paradise Hotel Khartoum-Sudan

	Contribution
	:
	Pre-opening planning and training on finance

	
	
	Department

	Organization
	:
	CPI Dubai


	
	
	

	Date
	:
	October 2012

	Location
	:
	The Address Hotel- Dubai Marina-UAE

	Contribution
	:
	Restaurant business conference


Awards
	Award
	:
	Best Rank and File Award 2007

	Organization
	:
	Grand Holiday Villa Hotel Khartoum Sudan


