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	Competent accounts professional with 8+ years of proven work experience within diversified industries in UAE and India. Consistently demonstrated competencies in accounting up to finalization, audit procedures, AR/AP, cash management, inventory control, maintenance of all books of accounts, balance sheet, reconciliation, statement preparation, various accounting records, MIS reporting and client relations. Carried out reviews on payroll, income, expenditure, fixed assets and stocks complying with audit standards and generally accepted accounting principles. Possess strong commitment, capacity to drive efficiency and financial performance with excellent communication, analytical, problem solving, organizational, coordination, and interpersonal skills.  Well versed in accounting packages Mentor & Tally ERP 9.


	STRENGTHS

	· Gulf experienced Accounts Professional
	· Expertise in various Accounting functions

	· Strong Auditing Orientation
	· Timely & Accurate Accounts Finalization 

	· Payroll & Cash Flow Management
	· MIS Reporting – Financial Statement Preparation

	· Adhere to Set Policies & Standards 
	· Can Multitasking & Meet Strict Deadlines

	· Performance Driven & Excellent Leader
	· Proficient in Mentor & M.S Dynamics 9, Sage


QUALIFICATIONS

	
	

	M.B.A(Finance), Sikkim Manipal University of Health, Medical and Tech. Sciences, Karnataka, India
	2005

	M.Com (Finance), M.G University,Kerala, India
	2004

	Bachelor of Commerce, M.G University,Kerala, India


	2002


CAREER SNAPSHOT
	Accountant Interiors LLC, Dubai,U.A.E


	April 2013 - Present

	Accountant, Dutco Styles & Wood LLC, Dubai,U.A.E

	August 2009 – March 2013

	Assistant Accountant, Dutco Balfour Beatty LLC,  Dubai – U.A.E

	June 2007 – July 2009

	Assistant Accountant, Ahmed Khalil Al Baker Gen. Trd. Est. 
	June 2006 – May 2007

	Accounts Assistant,P.S.G FINANCE 
	June 2004 – June 2006


ACHIEVEMENTS

	· Gained comprehensive knowledge and understanding of the entire flow of business operations, its documentation requirement and subsequent financial accounting and reporting.

· Safeguarded company finances by preparing accurate accounts and resolved discrepancies. 

· Performed assigned workload with indefinable enthusiasm, commitment, honesty, dedication and drive towards contributing to continued business growth.
· Showed flexibility in working well in cross-functional teams even under pressure with a good sense of urgency to complete multiple tasks within strict deadlines.


AREAS OF EXPERTISE
	· Handle complete books of accounts independently up to completion with zero error tolerance including books of transaction, cash, stock, production, AP/ AR, reconciliations, petty cash / credit control, invoicing, general ledger, journal, accruals, payroll administration, fixed asset management and other related jobs.  

· Manage reconciliations and collections of due account receivable on regular basis including follow-ups.  
· Monitor daily bank balances through internet banking and prepare daily bank position.
· Oversee inflow / outflow of funds whilst taking adequate measures to ensure optimum utilization of available funds towards accomplishment of organizational objectives. 

· Monitor general ledgers accounts and its supporting transaction documents. 

· Manage month-end closing cycle as well as maintenance of all accounting ledgers including monthly review of all account reconciliations and journal entries.

· Report suspicious debtors, write-offs; establish and monitor credit limit. 

· Organize bank reconciliation as well as Inter-company accounts. 



	


	Cont’d…

· Generate all financial reports including P / L Account, Balance Sheet, Cash Flow statement as well as year-end reports to keep track of financial performance.
· Direct physical inventory process and identify warehouse layout improvement following financial ledgers hence increase efficiency.

· Implement and set up inventory supplies for automatic re-order point.

· Prepare employee’s salary vouchers plus salary transfer letter to bank.
· Capable to delegate and supervise various accounting works assigned to staff. 

· Provide necessary guidance and instructions to meet deadlines as well as achieve needed result.

· Present analytical view on cost control, determine deviations and suggest improvements.  

· Streamline process / procedures to attain greater efficiency in workflow and deliverables.

· Liaise with auditors and conduct various audit procedures such as AR/AP confirmation, materiality determination, inquiries and analytical procedures. 


PROVEN JOB ROLE
	Accountant, h Interiors LLC, Dubai,U.A.E

· Reporting to Finance Manager & General Manager
· Assisting in the finalization of  Accounts. 
· Preparation of Prepayment schedules
· Assisting in th preparation of Budgeting.
· Maintaining fixed asset register.
· Managing Accounts  Payables section.
· Preparing monthly Bank reconciliation
· Preparing MIS reports for management.
Accountant, Dutco Styles & Wood LLC, Dubai,U.A.E
Dutco Styles & Wood LLC is an interior fit out company which is part of the Dutco group

· Reporting to Finance Manager & General Manager & Chief accountant
· Handled account payables & account receivables. 
· Liasing with commercial dept. to resolve payment issues with clients.
· Posting of monthly accruals and other journals.
· Daily Bank Reconciliation & monitor funding for payment purpose.



	Assistant Accountant, Dutco Balfour Beatty LLC

Dutco Balfour Beatty is a construction company handling projects encompassing high-rise towers, commercial & residential buildings, roads, bridges, marine works among others.

· Reported to  Chief Accountant.
· Handled account payable besides dealing with supplier and bank reconciliations.
· Posted in site wise high volume purchase invoices including bank transactions.
· Preparing monthly cost reports for commercial teams at sites.


	Accountant, Ahmed Khalil Al Baker Gen. Trd. Est.

Leading Pharmaceutical & FMCG trading company in U.A.E
· Reported directly to Chief Accountant.
· Prepare Payment Request after thorough checking of invoices and supporting documents.


	Accounts Assistant,P.S.G FINANCE 

	

	· Maintaining books of accounts such as Day Book, Cash Book, Ledger Accounts, Stock Register, Pledge Register, Loan Account, Deposits Account, and Creation of Vouchers


IT SKILLS

	· Proficient in using customized accounting packages: Sage,Mentor,Tally,,MS Dynamics (Axapta)
· Adept in MS Office (Word, Excel, Outlook), E-mail & Internet applications


PERSONAL DETAILS
	Nationality 
	: Indian

	Date of Birth

	: 11th February 1982


	Marital Status
	: Married 

	Visa Status
	: Employment Visa

	Languages
Driving Licence
	: English, Hindi & Malayalam
: Holding a valid U.A.E driving license
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