Gulfjobseeker.com CV No: 1308486
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
Career Objective:
 A senior/mid-level management position with an established organization in the fields of Financial &   

 Accounting.

 A to be a successful professional in a competitive organization by virtue of my will to succeed combining my 
 Skills, experience and knowledge along with my ability towards the fulfillment of the goal and vision of the 
 Organization.
Career Summary:

· Controlling Banking & Cash Operation Management.

· Managing approval Activities.

· Capable of handling Account Receivables, Account Payables, Letter of Credit, Murabaha/TR, Bank Reconciliation, Audit, MIS, Cash Flow and Financial reports.
· Working out the Cost & Profit of each business unit taking into consideration front end profit and back end profit.
· Handled Internal & external Audit.

· Adept in working on the Accounting software like Orion (Oracle), Great Plains (Microsoft) Tally 6.3, Focus, MS Office & Internet Applications.
Job Responsibilities at
MEMORY TECHNOLOGY MIDDLE EAST FZCO (Jebel Ali Free Zone, Dubai, UAE)
ACCOUNTANT
Feb 2014 to till date.
· Preparation of Profit & loss Account, financial statements, cash flow, and Letter of Credit report.
· Preparing monthly trial balance

· Handling all month end transactions i.e. provisions, advances, and prepayments.
· Managing Account Receivables.

· Applying credit customer insurance.

· Checking & Posting Customer Chqs i.e. Post dated or Current dated chqs.
· Creation of customer account.

· Responsible for all treasury work related to customers, vendors & Banks.

· Supervising bank reconciliations.

· Preparation of Letter of Credit.

· Preparing Monthly Marine Insurance Declaration report for import & export inventory transactions.
· Performing keen check of all bank payment vouchers, utility bill payments, petty cash vouchers, leave and final settlements. 

· Managing Accounts Payables.
· Preparing reconciliations of vendors & freight forwarder accounts.
· Handling rebate & price protection calculations from vendors.
· Handling vendor receivable accounts.

· Ensure the confidentiality and security of all the financial details and records.
· Responsible for recording Intercompany transactions between various countries & its reconciliation.
· Processing payroll.
· Monitoring daily posting transaction to general subsidiary ledger.

· Supervised the general ledger accounts.
· Making inventory adjustment.

· Responsible for all the day to day routine accounts related activities.
· Handling the company audit.
Job Responsibilities at
EMPA MIDDLE EAST FZCO (Jebel Ali Free Zone, Dubai, UAE)
ACCOUNTANT
Dec 2008 to Jan 2014.

· Preparation of GP for each brand, cash flow, & Letter of Credit.
· Handling all month end transactions i.e. provisions, advances, and prepayments.
· Managing Account Receivables.

· Checking & Posting Customer Chqs i.e. Post dated or Current dated chqs

· Responsible of intercompany account receivables balances of different countries & its reconciliation.
· Responsible for all treasury work related to customers, vendors & Banks.

· Supervising Bank reconciliations.

· Preparation of Letter of Credit.
· Preparing Monthly Marine Insurance Declaration report for import & export inventory transactions.
· Performing keen check of all bank payment vouchers, utility bill payments, petty cash vouchers, leave and final settlements. 

· Managing Accounts Payable.

· Handling vendor receivable accounts.

· Preparing reconciliations of vendors & freight forwarder accounts.

· Processing Murabaha/TR Transactions.

· Ensure the confidentiality and security of all the financial details and records.
· Monitoring daily posting transaction to general subsidiary ledger.

· Supervised the general ledger accounts.

· Making inventory adjustment.

· Handling the company audit.
Job Responsibilities at
SHAFAQ AL MADEENA COMPUTERS LLC
Junior Accountant
June 2007 to Nov 2008.
· Maintaining the general ledger, creating journal entries and posting the same. 

· Preparing monthly Bank Reconciliation.

· Preparing Inter Company Accounts Reconciliation.
· Depreciation calculation, Posting of Month end Journals like accruals, prepayments, Amortization of prepaid exp. provisions for expenses etc. 

· Handling of Petty cash, prepare the vouchers & posting the same after the approvals from management. 

· Checking and Booking the Supplier invoices and preparing their payments in Due Dates. Tracking of advance payment of supplier with reconciliation. 

· Preparing Invoices for customers export and local, preparing receipts and passing in system accordingly. Reconciliation of customer statement of account with their statement. 

· Handling Account Receivables.

· Maintaining accuracy in stock.

· Processing payroll.
· Preparing Profit & Loss report.
Educational Qualification
· Bachelor of Commerce (B.com) in year 2006, Osmania University, Hyderabad, India.
· Board of Intermediate in year 2003, Hyderabad, India. 
· Secondary schooling in year 2001, Hyderabad, India.
Strength
· Self-motivation and honesty. 

· Excellent communication skills both written and verbal.
· Ability to persist with a task until objective is achieved. 

· Strong and quick acquiring of new technologies.
· Hard working & good team player.
Hobbies:
· Watching & Playing Cricket.
· Reading News Paper
· Travelling.

Personal Particulars

· Date of Birth: 10th Feb 1984.
· Holding valid UAE driving license.
· Nationality: Indian.
· Languages Known: English, Hindi, Urdu & Telugu.
· Visa Status: JAFZA Employment with NOC.























