CV No: 1308780
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	Qualification
	:
	Commerce Graduate (B.Com)

	Software (Accounts)
	:
	Tally ERP 9, Quick Books, Peachtree

	
	
	

	
	
	

	Nationality
	:
	Pakistani

	
	
	

	Visa Type
	:
	Employment (JAFZA)

	Experience
	:
	5 years

	Languages
	:
	English, Urdu, Hindi, Punjabi

	Driving License
	:
	On Process

	Joining
	:
	Immediately
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_________________________________________________________________________________
SUMMARY:
I am person having high self-efficacy, internal focus of control and extrovert personality. Good sense and self-judgment about environment, self-management, self-appraisal and high self esteem.
OBJECTIVE:
To seek a challenging job using my work experience and qualification. I am looking for an opportunity that could help me build up my skills and enjoy my growth. I am confident that I will be able to fulfill my duties in conformity to the requirement of the organization.
WORK EXPERIENCE:
· Working with Dubai ,UAE (Jabel Ali free zone) from August, 2011 to Date. 
· General Accountant in Perk Engineers & Contractors, Lahore, Pakistan from January 2007 to June, 2011. 
· Accounts Assistant in Jang Group of newspapers, Lahore, Pakistan from 2006 to 2007. 
· Accounts Assistant in Stahlco Group of Industries, Lahore, Pakistan from 2004 to 2006. 
JOB RESPONSIBILITIES:
· All kinds of vouchers (Journal, Receipts, Payments Adjustment etc) 
· Preparation of Sale invoices, LPO etc 
· Posting voucher entries in Accounting pack 
· Cash & Funds flow statement 
· Maintain Party Ledgers (Account Receivables and Account Payables) 
· Expenses Ledger. 
· Bank & Cash Ledger. 
· Cash Book. 
· Trial Balance. 
· Profit & Loss Account. 
· Balance Sheet. 
· Reconciliation of Bank Statement and other Accounts (Debtors & creditors) 
· Stock Taking. (Auditing) 
· Annual Stock Report 
· Inter unit Group Reconciliation. 
· Payroll Preparation & Disbursement of salaries 
	ACADEMICS:
	
	

	 Bachelor of Commerce (IT)
	2001
	- 2003

	 Higher Secondary School Certificate (Commerce)
	1999
	- 2001

	 Secondary School Certificate (Science)
	1997
	- 1999


Special Training Certificate:
· First Aid Heart Rescuer 
· Fire Fighter training 
Extra Curricular Activities
	Computer Skills
	:
	M.S office, M, S Word, Excel, internet etc.

	Personal Value
	:
	Optimistic, Punctual and Disciplined


Interest & Activities
Reading Business Magazines & Newspaper, Cricket, Entertainment & Reading Religious Books
PERSONAL SCENARIO:

Date of Birth
15-04-1985
Marital Status
Single
Religion
Islam

(References will be provided if required)
