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CAREER OBJECTIVES
To pursuit betterment of my career by fully utilizing my skills and knowledge in a position that is suitable to my qualifications.
QUALIFICATION SUMMARY 

· Excellent in Microsoft Applications
· Competent, dedicated and result-oriented
· Hard working, able to multi-task effectively
· Can work with minimal supervision
· Flexible and willing to undergo training
· Excellent communication skills
· Can easily adapt to changes
· Honest with commitments
· Fast learner and keen to details

WORKING EXPERIENCE
MEYDAN IMAX THEATRE
Meydan Road, Nad Al Sheba, Dubai UAE
Customer Service/Sales/Waitress/Cashier/Mascot

September 2012 to present

· Exhibit a positive, friendly & helpful attitude with customers and be sensitive to their needs.
· Assists the guest and made them feel comfortable
· Take orders and receive payments from customers
· Maintain counter area displays of merchandise in an orderly and attractive manner
· Assist in stock Inventory and make necessary requisition of goods
· Any additional tasks as assigned by the manager

· Gives first class customer service 

· Assists in an organizing events and party held in the company
· Serve as usherette in Imax Cinema
ESTOSAN GARDEN HOTEL

ORG Compound, Philippines
Receptionist 

March 2010 – September 2010

· Welcomed the guest with a smile and made them feel comfortable

· Maintained strong interpersonal customer service knowledge and experience.

· Maintained a smart, pleasant and innovative attitude.

· Acted as a Team player with a strong sense of responsibility and self-motivation.

· Worked with my own initiative
· Answered  telephone calls professionally
FELCRIS SUPERMARKET

Quirino Ave. Davao City, Philippines
Data Entry
June 2009 – January 2010

· Entered  and printed data receipts in al processed transactions
AMA COMPUTER COLLEGE

S.K. Pendatun Avenue, Cotabato City, Philippines
Marketing Clerk

April 2008 – November 2008

· Visited different secondary school and promoting the AMACC School
· Distributed fliers and marketing materials 
JOLLIBEE COTABATO PLAZA

Cotabato City, Philippines
Jollibee Service Crew/Pantry station

November 2007 – March 2008

· Coordinated with the co-staff , ensured our guest received the highest standard of services
· Responsible of quarterly inventory of amenities and supplies
· Assisted the guests in their needs
· Complied with standard measure of food services
· Cleaned pantry station and washed pan and utensils

· Trained the new hired crew

TENSHI COMPUTER SERVICES

Notre Dame Avenue, Cotabato City, Philippines
Encoder/Lay Outing

February 2007 – October 2007

· Encoded paper works

· Prepared lay outs and edited pictures

· Supported and assisted in making invitations ordered by clients
EDUCATIONAL BACKGROUND
BS Information Technology

              AMA Computer College

Cotabato Campus, Philippines
2004 – 2008
PERSONAL DATA
Civil status 
:
Single


Nationality
:
Filipino

Sex 

:
Female





Age

:
26 yrs old
I hereby certify that the above information are true and correct to the best of my knowledge and belief.  
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