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CV No: 1309530
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

OBJECTIVE
To make positive contribution as part of your dynamic and well reputed organization in a position where my management, decision making and communication skills will be appreciated and enhanced.
ACADEMIA
   2012-2014: Anna University, Chennai, India.
Master of Business Administration with area of specialization in Finance.

2008-2011: St. Joseph’s College, Tiruchirapalli, India.
Bachelor of Commerce with area focusing on general business principles, accounting, statistics, marketing, economics and information systems.    

WORK EXPERIENCE
Worked as Accountant 
Responsibility:

· Managing daily post in and out, cash allocation, sales order processing, handling and writing cheques.
· Receiving and processing all invoices, expense forms and requests for payment.
· Dealing with financial paperwork and filing, rapairing cash flow statements.
· Prepare the profit and loss sheets for the annual accounts.
· Verifying calculations working with the accounts system.
· Maintaining spreadsheets, credit and cost control.
· Maintain and inspect the accuracy of accounts receivables, accounts payables and payroll ledgers.
· Preparing statutory accounts.
· Managing petty cash transactions.

ACADEMIC PROJECT

1.   Carried out Internship Project at Avtar Steels Private Limited, Chennai under the topic “A Study on Receivables Management Practices”.
2.   Carried out Project at Indian Overseas Bank, at Chennai under the topic “A Study on Credit Appraisal System”.
CERTIFICATION COURSE
Carried out certification course on “Effective Project Management – Key Fundamentals &     Methodology” held from 10th August – 26 October 2013.
SOFTWARE SKILLS
1. Basics of M.S Office Packages - Customary IT and Software skills experienced in spreadsheets, databases, word processing, PowerPoint and Outlook.

2. Basics of TALLY – Create complete range of Book of Accounts, Final Accounts like Balance sheet, Profit & Loss A/c, Cash and Fund Flow, Trial Balance and others.
PERSONAL PROFILE


Date of Birth


:       30/10/1990


Languages Known

:       English, Hindi and Tamil
Nationality


:       Indian
Gender


:       Male
Visa Status


:       Visit Visa

DECLARATION

I hereby declare that the above furnished information is true to the best of my knowledge and belief. 

