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	Objective
	I am seeking a position within the Accounts department, possibly with an international perspective.


Experiences
June 2013 – Till the Date
             
Services & Trade LLc 

Ghala,Sultanate of Oman.


Designation
: Accountant 
· Collection of Supplier invoices on daily basis.
· Supplier invoice verification with Delivery order and Local purchase order and accounting in the system.

· By 1st week of every month, the details of invoices to be received from suppliers against the materials supplied has to be followed up and collected. Inform chief Accountant, in case any delay is happening.

· Arrive the list of pending Dos for booking and make provision entries.
· Follow up and collect supplier invoice against which PDC issued already.

· Keeping the updated file for Work orders/sub contract Agreement.

· Co ordinate with main store to get the MRN/DO on time.

· Preparation of supplier Aging Analysis and forward to chief Accountant.

· Assist cash payments and preparation of MIS report as and when required.
· Assist physical asset audit on all sites for annual finalisation.

  
April 2012 – March 2013
WASCO-OMAN ( Wasat Al Sama Trading & Contracting), 



Al-Khuwair, Sultanate of Oman 

Project -Water distribution network in sinaw ( pipeline Division) 

Cient: PAEW (MINISTRY OF OMAN), 

MAIN CONTRACTOR : SMC - GKC (JV). 


 
Designation
: Accountant

· Handling day to day cash & bank transactions,
· Collection of supplier & subcontractors invoices for making payments.

· Checking and booking the cash and cheque payments of the site.

· Preparing the statement of pending payments and petty cash payments and forward to the Head office.

· Preparing the Asset list of the Site on monthly basis and forward to   HO.
· Preparing the Salary Roll of workers and staff of the site and forward to HO.


February 2011 – April 2012
AVS Projects & Constructions Private Limited, 


(a sister concern of Silver Builders)



Ramanchira, Thiruvalla
Kerala, India



Designation
: Accountant




Nature of work 

· Handling day to day cash & bank transactions,

· Collection of supplier & subcontractors invoices for making payments.

· Checking and booking the cash and cheque payments of the site.

· Preparing bank reconciliation statement on monthly basis.
· Preparation of Profit and Loss Account and Final Statement of Balance Sheet.

November 2009 – February 2011
Manoj & Sajeev Chartered Accountant, Panampilly Nagar, Cochin
Kerala, India



Designation
: Audit Clerk



Nature of work 

· Preparation of Cash Book, Day Book, Ledgers manually and computerized 

· Preparation of Bank Reconciliation, Profit and Loss Account and Final Statement of Balance Sheet.
· Preparation of cash flow and fund flow statements.
· Physical stock checking for finalization of Balance sheet.
· Asset verification for finalization.

August 2006 – October 2009
MDD & MDD Chartered Accountants, Thiruvalla


Kerala, India.


Designation
: Audit Clerk



 Nature of work 

· Preparation of Cash Book, Day Book, Ledgers manually and computerized 
· Preparation of Bank Reconciliation, Profit and Loss Account and Final Statement of Balance Sheet.
· Preparation of cash flow and fund flow statements.
Educational Details 

· M.Com 
Madurai Kamaraj University, Tamil Nadu, India
· Bachelor of Commerce (B.Com)
Mahatma Gandhi University, Kottayam, Kerala, India
· Pre-Degree
Mahatma Gandhi University, Kottayam, Kerala, India
N.S.S Hindu College, Changanacherry, Kerala, India

· Secondary School ( 10th Grade) – (SSLC)
Kerala State Board of Secondary Education 
M.G.M Higher Secondary School, Thiruvalla, Kerala, India
Languages Known


· English, Hindi, Malayalam ( Read, Write & Speak )
Professional Qualifications
· Accounting Course (DIFA) 

G-TEC Computer Education, Thiruvalla, Kerala, India
· Certification In Financial Markets (NCFM) Capital Market (Dealers) Module
National Stock Exchange (NSE), New Delhi, India
· Accounting Course 
Institute of Accounting, Kaloor, Cochin, Kerala, India
Computer Skills

· Microsoft Windows 9x/2000/XP

· Microsoft Office

· Accounting Packages – Focus, promise, Tally 7.2, Tally 9.0, Peachtree, DAC- Easy, Wings

· Basic Internet & Email Usage
Personal Details

· Date of Birth : 05 September 1982

· Gender : Male

· Marital Status : Single
· Nationality : Indian
· Visa Status  :  Visit Visa  

Passport Details


· Place Of Issue : Trivandrum, India


