Gulfjobseeker.com CV No: 1309782
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
OBJECTIVE: To secure Management Professional job in a challenging business environment where my skill and abilities could be harnessed and to contribute an enviable quota to the achievement of corporate goals and objectives of the organization.
Employment history
· Store Keeper  MR. GYROS RESTAURANT
American Greek Restaurant/ Catering
Doha Qatar
From March 10, 2012 to March 1, 2014


Duties and Responsibilities:

· Review and approves purchase order placement of purchasing assistant and buyers for accuracy and optimum delivery and pricing
· Responsible for the preparation and process purchase orders and documents in accordance with the company policies and procedure

· Monitor and co-ordinate deliveries of items between suppliers (Local and Overseas)

· Maintain complete updated purchase records/data and pricing in the system.

· Perform office duties such as answering the telephone, direct calls, emails and fax.
· Process customer transactions with cash credit and debit cards.

· Customer Service Representative  Kuwait National Cinema Company
Cinescape Cinema

Safat Kuwait
From Sept.16, 2008 to Sept. 16, 2010
Duties and Responsibilities:

· Interacts with a company’s customer to provide them information to address inquiries regarding products and services.
· Deal with customers and resolve complaints via telephone call.

· Handle complaints & customers inquiries in accordance with Company Guidelines and Policies
· Process customer transactions with cash credit and debit cards.

· Supervisor SM CLARK PHILIPPINES
Beawmont Distribution Inc.

Casio, G-Shock,Baby-G,Nautica,MarkEcko, Nafnaf 
SM Department Store
Angles City, Philippines
            From: May 11, 2006 – March 5, 2008
Duties and Responsibilities:

· Attend Customer inquiries and do the sales job.
· Explain the customer the function and warranty of the watches
· Do daily and monthly Inventory Reports.
· Attend monthly meeting and seminars on Product Knowledge in the Head Office.
· Push monthly sales to meet the target quota.
· Make reports about current standing of the business and prepare the necessary documents for presentation.

· Filling Clerk Guagua Pampanga
Guagua Rural Bank
On the Job Training

Guagua Pampanga, Philippines
            From: Jan 2001 – March 2001
Duties and Responsibilities:

· Keep records of materials using logbooks or computers
· Sort or classify information according to guidelines such as purpose, alphabetical or numerical order.
· Perform general office duties such as operating machines and gathering material to be filled from departments and employee.
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Scholastic background
College Degree:
Bachelor of Science in Commerce
Major In Computer Science
University of the Assumption, Philippines
School Year 1998-2002

Personal Data:
Date of Birth:
January 22, 1981
Civil Status:
 Married
Religion:
 Christian
Nationality:
 Filipino
Height:
5’ 5”
Weight:
 61kg
Sex:
 Male

Languages:
Filipino, English and Arabic

Character references:
Available upon Request
I hereby certify that the above information’s are true and correct to the best my knowledge and belief.
