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Belinda

Finance & Accounts Professional


E-Mail: Belinda.218414@2freemail.com 
SeekingAssignments in Finance & Accounting with an organisation of high repute 

Profile

· A dynamic Professional with over 7+ years of experience in Finance &Accounting
· Possesses International experience and highly adaptive 
· Possess exceptional team spirit thereby helping in easy achievement of organizational& personal goals.

· An effective communicator with excellent relationship building & interpersonal skills. 

· Proven ability to manage multiple tasks efficiently & accurately under pressure while meeting tight deadline schedules.

· Strong analytical skills coupled with an impressive commitment to excellence and an ability to drive efficiency and financial performance improvements. 

· Exceptional problem-solver with keen ability to resolve accounting issues, provide for business processes for the improvement.

Employment History

· Financial Controller, Al Waleed Technical Instruments LLC, Dubai/UAE (2016 to date)
· Project Accountant, Divers Marine Contracting, Gabon/UAE(2014-2015)
· Accounting and Finance Executive, Tetrad Group, Zimbabwe (2011-2014)
· Finance Intern, M/s.Tetrad Investment Bank, Zimbabwe(2009-2010)
Job Profile:Account Executive
· Monitor the whole range of Accounts Payable, Receivable & Budget Preparation.

· Relationship Management with key suppliers, customers and stakeholders 
· Prepare render accounts of individuals & departments.

· Prepare Projected & Actual Cash Flow Statements.
· Monitored cash flow statements to review the inflow & outflow of funds
· Budget preparation and variance reporting to management
· Ensured accurate maintenance of projects accounts in the account system and relevant authorizations
· Reviewing supplier invoices, time sheets and overhead charges for projects and corporate expenses 
· Manage the Invoice generation Operation & Credit Control
· Facilitate generation of Purchase orders to the suppliers and principals 
· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.

· Ensure effective fixed assets & inventory control is applied.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.
· Liaising with corporate bankers for Letters of Credit, Bank guarantees and other account related issues
· Liaise with & assist internal & external auditors; implement recommendations if any; take corrective action wherever required.
· Support the sister companies in conducting internal audits
· Evaluation and documentation of present accounting and internal control system and making recommendation to improve operational efficiency 
· Identification of inherent risks present in a system and reporting weakness and risks to the management.
· Payroll Management

· Management Reports
· Prepared the financial statements of the branch while compiling the financial statements of various business units.
· Create and submit government tax reports and tax returns

· Ensure that all the project contracts and accounting documents are well maintained
· Optimum utilization of available funds to accomplish organizational goals. 

· Provided administrative support to both staff & managers & coordinated with all departments.

· Business Development projects through cross selling of money market, gold fund, equities and microfinance products 
· Contractors’ bill processing & verification, Petty Cash Replenishment, Retention Money & Accounting, etc.

· Reconciliation of bills in case there is any difference and the payments also are made accurately. 

· Credit Management – process started from assessing loan applications, communication with the defaulters until the litigation process ends.
· Management of client investment portfolios i.e. money market, equities and hybrid funds.

· Research and forex trading bank to generate income and providing insights and report through reports and presentations 

Education
Bachelor of Commerce Honours Degree In Finance,National University of Science and Technology, Zimbabwe equivalent to: 
Bachelor of Technology: Finance and Accounting: Public as assessed by South African Qualifications Authority 
IT Proficiency: 
MS Office Applications

MAC Operating System

Job Pro 

Tally ERP 

Internet & Email Application
Spectrum

Real Soft

Charity Work done
Member of Tetrad Charity Club

Secretary for Tetrad Tree Foundation

Dubai Cares Volunteer
Personal Information
Nationality

:
Zimbabwean
Date of Birth

:
09 May 1988
Civil Status

:
Married 
Linguistic Abilities
:
English
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