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ADHISHA  (ACMA, CGMA) 
ADHISHA.218601@2freemail.com 

To work in a challenging job environment that utilizes and enhance my skills and knowledge to contribute towards the organization growth and help to reach my ultimate career goal to be in the senior management position.

	Age

Marital Status

Sex

Nationality

	26 (13th February 1988)

Married

Female
Sri Lankan






	Company
	Industry
	Position Held
	Duration

	Nadastra Inc.
	Business Process Outsourcing
	Finance Associate
	2 Years

	
	
	Senior Finance Associate
	7 Months

	Capital Trust Securities (Pvt) Ltd
	Equity Market
	Accounts Executive
	1 Year 4 Months

	
	
	Senior Accounts Executive
	1 Year

	
	
	Assistant Accountant
	4 Months

	Total Experience
	5 Years 3 Months



Nadastra Inc.
- 
     
          From: June 2008 –December 2010
· Procure to pay management

· Contract Management

· Vendor Management
· Preparation of budgets, variance analysis and any relevant analysis to assist better forecast

· Preparation of financial and operational information related reports to clients operating in different industries

· Development of KPIs’ for qualitative and quantitative management information reports for overseas clients
· Development of internal reports and documents to aid management in corporate governance and the maintenance of internal controls
· Involved in a new system implementation of a client
· Involvement in the development of value addition services provided to clients

· Communication with company head office and clients via email, voice calls and video conferences
· Involved in conducting comprehensive financial training programs to new/existing team members
· Driving the documentation and analysis needs of information pertaining to reports/processes transitioned by clients to Nadastra
Capital Trust Securities (Pvt) Ltd –   From:  August 2011 –April 2014

· Managing the general ledger
· Preparing of bank reconciliations on a monthly basis
· Preparing monthly branch accounts
· Involve in treasury management activities
· Conducted investment appraisals
· Handling accounts receivable function
· Preparation of management reports when request by CEO, CFO and the Accountant
· Petty cash management

· Fast learner and a team player

· Familiar with Oracle financials, Citrix system and MS Share Point
· Self-managing: capable of handling heavy workload. Reached specified company targets able to solve the problems myself in critical situation

· Competent in all commonly used computer software (MS Word, Excel, Power Point and Access) & good knowledge on computer hardware

· Good interpersonal and communication skills (English)

Chartered Institute Of Management Accountants (CIMA-UK) – Associate Member
MBA at Cardiff Metropolitan University (UK) 

· Singapore Informatics Certificate in Computer Studies

· Successfully completed G.C.E Advance Level Examination 2007 
· Successfully completed G.C.E Ordinary Level Examination 2004

· Prefect in College during (2003-04)

· House Games vice-Captain in the year 2003

· House Captain in the year 2004

· Member of the school netball team 1999-2004

· School netball Captain for two consecutive years

· Member of the Science Society

· Member of the Young Inventors Club

· Certificate of participation in the Shakespeare Challenge Trophy
	
	


I do hereby declare that all particulars furnished above are true and accurate to the best of my knowledge.
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