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Professional Summary

· Over 7 years of work experience in Accounts field. 
· Good knowledge & experience in Tally erp9 & Ms Office.
· Work experience in customized accounting softwares. 
· Work experience in different areas such as audit works, branch level & corporate level accounting works of Non-Banking Financial Company, accounting works of production firm etc.
Highlights

· Work efficiently, independently or as part of a team.
· Capability to adapt to new applications.
· Good at problem solving.
· Goal oriented, self starter, and proficient in handling multiple situations simultaneously.
Academic Qualifications

       Master of Commerce-Finance Degree (2005 - 2007) with First Class from M.G University, Kerala.
       Bachelor of Commerce Degree (2002-2005) with First Class from Kerala University.

       HSC (2000-2002) with First Class from Board of secondary Education, Kerala 
       SSLC (2000) with First Class from Board of Secondary Education, Kerala

Technical Skills
· Tally Erp 9 (Financial Accounting Program) from IAT.
· MS Office software such as Word, Excel etc.
· Muthootsoft (Software for NBFC). 
· Maxtrade (Software for production firms)
· Internet.
Work Experience 
· Senior Accountant-Green Print W.L.L, Qatar (December 2011 onwards)
Green Print is a leading printing press, giving printing and advertising services for major clients in Qatar. 
Major responsibilities
· Checking credit outstanding and take necessary steps to control the risk.

· Arrange the payment of supplier according to the credit period agreed.
· Implementing cost reduction activities.

· Verifying Bank Reconciliation Statement and banking transactions.

· Preparation of monthly reports for submitting to the Managing Directors.
· Submission of all verified financial documents to the Auditors on time.

· Verification of monthly salary payment of staff individually.

· Overall supervision of accounts works such as invoicing, bank transactions, petty cash, payables, receivables etc.
· Asst. Manager, Kolkata Regional Office-Muthoot Finance Ltd., India (February 2011- November 2011) 
Muthoot Finance Ltd. is a Non-Banking Financial Co. having 4000+ branches and a largest gold loan company in India. They having 16 diversified divisions and selling products of these divisions (gold loan, deposit, gold coins, insurance, money transfer, ticket booking etc.) through their branches. 
Major responsibilities

· Collecting daily business reports from branches (100+) under Regional Office and submitting to Corporate Office after verification.

· Verification of various bills received from branches and take approval from Regional Manager.

· Verifying BRS received from branches and submitting consolidated report to Corporate Office

· Arranging funds to the branches for daily business. 

· Up to date the accounting software of new branches after installation.
· Clearing the doubts of branch Accounts staff related with software and other financial matters.

· Accounts Assistant-Muthoot Finance Ltd., India (July 2008 – January 2011)
Major responsibilities

· Attending the customers who came for getting financial services such as loan, deposit, money transfer, insurance etc.
· Fix a loan amount according to the value gold ornaments after appraisal and submit to the Manager for approval.
· Submitting daily business report and monthly reports to the Regional Office.

· Arranging funds from banks for day-to-day transactions.

· Making necessary steps to collect interest and loan recovery from customers.

· Handled different positions such as Front Office Executive, Cashier, Acting Manager etc.
· Audit Clerk-Tharian & Iype Chartered Accountants, India (July 2007 – June 2008)
Tharian & Iype Chartered Accountants is an audit firm handling the audit works of major clients situated in Kollam-India.
Major responsibilities

· Verifying the ledger statement and other supporting documents received from various firms.

· Making of P& L Account & Balance Sheet of each firm according to the verified Trial Balance.

· Advising & helping the clients in tax related matters.

· Handled accounts of different types of firms such as cashew nut factory, petrol pumps, whole sale stationery shops etc.
Personal Details

Date of birth
             : 28th May 1985
Marital status
             : Single

Nationality                    : Indian

Language Known
: English, Hindi, and Malayalam.
Visa status

: Work visa in Qatar (valid till December 2014)
