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Career Objective

To Grab a Position in Finance/Legal field that Offers an Opportunity to Make a Contribution to Organizational Objectives through Continuous Development of Professional Skills. Willing to Work in Challenging & Creative environment
EDUCATION AL QUALIFICATIONS
· Bachelor of Commerce [Finance] in April 1995 in Grade II from Mumbai University
· Bachelor of Law[LL.B] in April 2000 in Grade II from Mumbai University
SUMMARY OF SKILLS AND EXPERIENCE
Place : Dubai-UAE

· 01-October-2011 till to date

Artes Events

            [Audio Video Solutions and Technical Event Productions]
            Designation : Chief Accountant

· 16-February-2005 to 31-August-2011
            Abdul Hadi Trading Co.LLC [Group Co’of Al-Mailem Group-Kuwait]
            [Dealers in Automobiles Spare Parts, Tires, Tubes & Batteries]

            Designation : Senior Account/Administrative executive
· 25-April-2004 to 15-February-2005

            Emirates Industrial Laboratory – Dry Docks 

[Oilfield, Marine & Industrial Consultants]
            Designation: Accountant

· 15-April-2002 to 31-March-2004

            Ben Shabib Fasteners [Ben Shabib Group]

            [Mftg & Trading of fasteners & powder coating plant]
            Designation: Senior Account Executive & production in charge

Job profile 

· Maintaining computerized Books of Accounts up to finalization. 

· Invoicing, Co-ordination with Stores for Delivery proof and Inventory updates.
· Bank Operations–Arranging Bank facilities and managing viz Letter of Credit, Guarantees, Trust Receipts, Bill of Exchange, Cheque discounting, Credit card transactions, STL, Mortgage Loan, Auto loan and correspondence related.  
· Accounts Receivable & Payable reports, Debts Recovery & Follow-up
· Debts Recovery through Court proceedings in Dubai

· Sourcing as per Client’s requirements, Credit control for clients, collections updates

· Managing Payables with credit lines and arranging credit facilities from suppliers.

· Forwarders &shipping related Operations, Payroll, Commercial Communications, 

· Liaison with Auditors, legal consultants, Insurance companies & Suppliers
· Finalize Trial Balance with supporting schedules.

· Preparation of Financial statement, Management Information System, Financial reporting, Balance sheet, Income statement, Fund/Cash flow statement and Ratio Analysis .

· Verify the Assets & Liabilities mentioned in reports in fact exist.
· Knowledge of Company setup structures, Labour, Immigration, Economic Dept, Chamber of commerce, Vehicle registration and transfer procedures in Dubai 

· Managing coatings jobs as per client’s priority, Quality control, Packing &Delivery
Place : Mumbai-India
· 1-July-1997 to 11-April-2002

Ascons (Contractors & Architects) 

            Designation: Senior Account/Administrative Executive

· 1-March-1997 to 30-June-1997

            Kamlesh Doshi & Associates (CA firm) 

            Assisting in State Bank of India [Nariman Point, Mumbai] Audit of Year 1996
· 1-July-1996  to 25-February-1997

            APT financial & Investment Consultancy Services Pvt. Ltd 

            Designation: Junior Accountant

Job profile 

· Maintaining computerized Books of Accounts up to finalization.
· Bank Operations-Letter of credits, Guarantees, Bills of Exchange 
· Managing the cost center of each project. 

· Preparing financial reports, Payroll, Projections for Tenders/Projects. 

· Capital file preparation, Annual returns filing & attending the cases of scrutiny, appeal & arbitrations level under Works contracts, Income tax, and Sales tax act as per Indian Law.
· Liaison with Auditors, legal consultants & Insurance companies.
· Investing the fund capital in securities.  

· Scrip delivery statement of each client, trading of securities, Pay-in, Pay-out, as per daily quotes of Board prices of Scrip for each clients.
IT SKILLS
♦ Computer Software thorough knowledge of MS-Windows, MS Office Applications-   

   -Word, Excel, Power Point. & Internet, Floor Plan,
♦ Accounting Software thorough knowledge of Tally, SageLine50, Visacc
LEGAL SERVICES   KNOWLEDGE
Preparation of Agreements such as Gift Deed, Memorandum & Articles of Associations, Partnership Deed, Sale Deed, Lease Agreement, Affidavits, Plaints & others general agreements and its registration as per Indian Law.

PERSONALDETAILS

Professional Experience: 17years [12Years in Dubai] in Financial Accounting& Auditing
Current Location: Dubai, UAE 

Visa Status: Work Permit 

Date of Birth: 17/10/1973

Marital Status: Married

Nationality: Indian

Religion: Hindu

Languages known: English, Hindi, Gujarati, Marathi

Driving License: UAE/India valid Light Vehicle
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