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                  CURRICULUM VITAE
 Amrutha 

 Amrutha.218688@2freemail.com 
 

	CAREER OBJECTIVE   


To obtain a challenging position in a professional environment wherein I can contribute with my abilities and also enhance my skills further by learning from a challenging work environment.
	PROFESSIONAL PROFILE


· I have three years of work experience in accounts and finance with EXL Service, Kochi. (2009 to 2012).
· Abilities in handling multiple priorities, with a bias for action and a genuine interest in personal and professional development.

· An excellent communicator with good analytical and problem solving skills.
· Ability to adapt things fast and inclined towards teamwork.
COMPANY    : EXL SERVICE, COCHIN, KERALA, INDIA
      EXL (NASDAQ: EXLS) is a leading provider of Transformation and Outsourcing services to Global 1000 companies in multiple industries including insurance, banking, financial services, utilities, transportation and travel. EXL solutions integrate their knowledge and experience in Decision Analytics, Financial & Risk Management, Operational & Process Excellence, Re-engineering and Integrated Transaction Processing to provide their clients with immediate business impact and long term financial value. 
      (KPMG LLP, USA is a client of EXL)
	JOB PROFILE


DESIGNATION: SENIOR ASSOCIATE – Q Center (KPMG)

· Preparation of bank reconciliation statements, vendor accounts & various general ledgers on monthly basis.

· Assisting in finalization of Accounts and Preparation of Final Statements such as Trial Balance, P&L account & Balance Sheet using tally.
· Analysis and coding of financial statement such as trial balance, P&L account and balance sheet to prepare work paper which is required to complete partnership returns.
· Preparing data calculations work papers, and returns that allow our clients to meet the full range of tax compliance requirements.
· Responsibilities for quality assurance and may take on the role of Reviewer.
	ACADEMIC PROFICIENCY


POST GRADUATION     :  Masters in Business Administration. 
                                              (Finance and Human Resource Management) 

 Anna University, MNM Jain Engineering College.                                                                                                       (2007-2009) 
Achieved: 76% Marks

GRADUATION                :  Bachelors Degree in Business Administration.
                                              University Of Kerala, U.I.T. Adoor
                                                        (2004-2007) 
                                              Achieved: 77% Marks

HIGHER SECONDARY:  Central Board of Secondary Education 
EDUCATION                      (Science group), Kendriya Vidyalaya Adoor .Kerala                                         
                                                       (2002-2004) 
                                              Achieved: 70% Marks

	PROJECT DETAILS 


· U.G. PROJECT: Done project in Mangalam Publication Pvt. Ltd., Kottayam on "EFFECTIVENESS OF SALES PROMOTION TECHNIQUES adopted by Mangalam Weekly in Pathanamthitta and Kottayam district."
· P.G. PROJECT      : Chennai Port trust on "Stress Management in Finance Department".

· Organizational Study at TVS Lucas Limited, Chennai (TN, India).

	IT-SKILLS


· Tally (ERP 9).
· MS Office.

· Web based applications such as Orion, Atlas, e-Work papers, K-Link. 

	EXTRA CURRICULAR ACTIVITIES


· Participation in Seminars related to Management, Accounting and Marketing Field, participated in management games such as debates, add-zaps, quizzes. 
· Social works as a part of Sathya Sai Organization. 
	VISION FOR THE FUTURE


I envisage a role in which become indispensable to the company and am responsible for its Growth and Success.

	PERSONAL DETAILS


Date of Birth    
:       27th January 1987.
Sex
:       Female.
Marital Status
:       Married.
Nationality
:       Indian.
Languages Known
:       English, Hindi, Malayalam, and Tamil.
	DECLARATION


I hereby declare that all the information furnished above is true to the best of my knowledge.
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