
[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




Contact HR Consultant for CV No: 218999
E-mail: response@gulfjobseekers.com
Website: http://www.gulfjobseeker.com/employer/cvdatabasepaid.php

To achieve high carrier growth through a continuous learning process and keep myself dynamic, visionary and competitive with the changing scenario of the world.
EDUCATIONAL QUALIFICATION

· Bachelor of Arts from Shridhar University.

1)  Diploma in Computer Application  from Advance system Computer Education

COMPUTER SKILLS         
· Operating Systems
· MS Office
· Word Excel
· Internet
· CorelDraw
· Access
· Power Point 
· Photoshop

EXPERIENCE
Asian Business Exhibition & Conferences Limited

Asian Business Exhibition & Conferences Ltd. is a major player in the Indian Exhibition & Trade Fairs Industry. Currently, ABECL is the largest private sector Organizer in the Indian Exhibition Market with approximately 8 % market share.

Designation: - Event Coordinator and PR. 

Duration: - Currently working since 5 years
Job Profile:-  

· Managing project team activities like arranging & Coordinating team meeting, follow up on the decision take during the meeting

· Develop project and work schedules in consultation with relevant personnel, monitor project expenditure and progress and report against target.
· Develop briefs, engaging and managing external consultants and contractors,

· Follow up on receivable from Clients.
· Management reporting: Project summary sheet, working on floor Plans. 
· Draft proposals for Barters with media houses. 

· Follow-up and negotiate for the deliverables and MOUs for the same. 

· Coordinate and conceptualize with designers for brochures, invites, advertisements, mailers and other creative’s. 

· Website updates follow-ups.

Chem Tech Equipment Pvt. Ltd

Chem Tech Equipment Pvt. Ltd. are mainly into export of Rock salt and Plant & Machinery for salt refinery projects.

Designation: - Export Executive
Duration: - 1& half year

Job Profile:-  

· Identify, communicate and coordinate with overseas buyers and build business relationship with them.

· Evaluating and selecting freight forwarders.

· Take care of export documentations, liaison with various government and non government department like excise, export promotion bureau, shipping company etc.
· Arranging shipping details such as export licenses, customs declarations, packing, and shipping of Products.

· Generate all required export documentation; i.e. airway bills, bill of lading, invoices, packing lists and letters of credit when needed

Achievements:-

· Received appreciation notes from customers.


· Quick Grasping capacity.

· strong presentation skills, an honest up-front approach

· Strong time management and organizational skills.

· Computer literacy

· Ability to deal with people diplomatically.

· Willingness to learn.

· Ability to handle Work pressure


· Date of Birth                             :  18th January, 1977
· Gender                                      :  Female
· Marital Status                           :  Married
· Languages known                   :  English, Marathi, Hindi & Bengali.
· Hobbies


   :  Listening to Music , Learning new things &                               
      Dance, Sketching and drawing, Traveling and

      meeting with different people, learning about

      their cultures and lifestyles.

Strengths:

· Excellent communication skills.

· Optimistic and always keep positive attitude with a lot of energy.

· Capable of working under good amount of pressure and a cooperative team-spirit.

· Sincere and focused on working in the Corporate Industry with no other parallel job objectives.
         I hereby declare that particulars given above are the true to the best of my Knowledge.
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