Gulfjobseeker.com CV No: 1315410
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php                                                [image: image2.jpg]


                                 
Objective:-

  
To obtain a position in dynamic, growing Organization where my skills, ability & experience can contribute significantly in the most professional manner to achieve corporate goals.
A qualified MBA (Marketing) with over 3 years of experience in Finance Administration, Process Management & Backhand Operations, And over 2 years of experience in Business Development and  Client Acquisitions. 

· Core Competencies:
· Flexible in working under pressure.
· Good accounting knowledge
· Highly Consistent and enthusiastic at work.

· Self motivated.

· Consisting of Highly Responsible Nature.

· Good Team Player as well as capable of performing duties independently.

· Problem solving and organizational abilities.

· Effective Interpersonal & Communication proficiency.

· Willingness to learn and develop professional skill.

· Organized and efficient in daily responsibilities.

· Possess flexibility in adapting to changing management style and environment.

· Excellent working knowledge of Computers.

· An effective communicator, proactive learner.

· Very Good in Handling Customers, Highly Influential in Client Acquisitions.

· Achievements:

· Demonstrated excellence by being bestowed by “Star of the Month” for good and consistent performance at Syntel Private Limited, Mumbai, India.

· System and process update in mapping business requirements for process enhancements & translating these requirements into functional specifications.

· Work Experience:

· Nestle India Pvt. Ltd – India.
· Designation:  Summer Internship
· From May 2013 to June 2013.
· Job Responsibilities:

· Supporting the marketing manager and assisting the marketing team 
· Coordinating the assembly of a wide range of marketing communications.
· Supervising distribution network & performing market in timely manner.

· Assisting with the production of marketing materials, literature and suppliers.
· Maintaining optimum Inventory levels for the required process.

· Timely reporting of MIS to higher management.

· Managing events, booking venues and ordering marketing materials.
· State Street Syntel Services Pvt. Ltd – India
· Designation: Back office Associate
· From Jan 2011 to Sept 2012
· Job Responsibilities:

· Help the Finance manager to ensure smooth operation of all finance matters.

· Support the manager by inputting into sales and purchase ledgers from source documents.

· Balancing invoices to statements and purchase orders with invoices.

· Proper input of data into the accounting software.

· Timely reporting of MIS to higher management.
· Raj Plywood & Laminates showroom - India

· Designation:  Counter Sales Person cum accountant
· From Jan 2010 to Dec 2010
· Job Responsibilities:

· Handling all correspondence related to customers and responding to their queries
· Preparation of Invoices/ Entry of Vouchers/ Payments/ Receipts/Collection

· Balancing invoices to statements and purchase orders with invoices
· Support the Finance Controller by inputting into sales and purchase ledgers from source documents. 
· Matching invoices to statements and purchase orders to invoices.
· Proper input of data into the accounting software.

· Academic Qualification:
· MBA (Marketing Management) in 2014 with 73% - Mumbai University, India.

· Bachelor in Commerce in Financial Accounting & Auditing from University of Mumbai, in 2010 with 72.28% 
· Extra Curricular Activities:
· Being Elected as Class Representative for MMS/MBA Batch 2012-14 for 2 Consecutive years
· Good Knowledge of ERP & Accounting software
· Personal Info:
· Religion

: Muslim

· Marital Status

: Single

· Date of Birth

: 23rd October 1989

· Place of Birth

: Bombay, India

· Nationality

: Indian

· Language Known
: English, Hindi, Gujarati & Marathi. 

· Visa Status

: Visit Visa[image: image1.png]



