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OBJECTIVE

To obtain a career position offering a challenging & rewarding work environment, so as to achieve excellence in all spheres of my profession, adding value to the organization & myself.

COMPETENCIES:
· Effective convincing and rational communicator

· Highly enthusiastic & optimistic
· Impeccable personal integrity and total commitment

· Quick learner

· Good problem handling capability

· Highly motivated & Self Driven

· Good Communication and Presentation Skills

· Positive Attitude and Energetic
WORK EXPERIENCE 

Company :- Radisson Blu GRT Hotel Chennai.
Designation: - Sales Executive
Duration :- April 30th 2014 to till date.

Job Profile:

· Generating the total revenue of the hotel by increasing the sale.

· Building a good healthy relation with the corporate.

· Coordinating with the revenue department to increase hotels sales and there by generating profit.

· Implementing new sales tactics, ideas for getting good business and also to compete with our competitor hotels.  

· Maintaining all sort of reports like sales forecasting , Sales budgeting and month wise sales report. 

· Playing as a good team player and thereby creating a good working environment for me as well as others in my department.
Company: Sitaram Motors Ltd (INDIA)
Duration: 3 months
Designation: Accounts Assistant

Job Profile:
· To receive and process all invoices, expense forms and requests for payment.

· Verify calculations and input codes in to the Accounts system in an accurate manner.

· To maintain and reconcile the Direct Debit mandates.

· To deal with daily transactions for the petty cash.

· Ensure that reconciliations are completed on a weekly basis.

· To ensure all filing is done in a timely and accurate manner.

· Prepare cheques for payment.

· To ensure that all post is sent daily.
PROFESSIONAL SKILLS

* Excellent communication / interpersonal skills.

* Excellent time management skills and ability to prioritize work.
* Ability to work under pressure for prolonged period.

* Positive team player who can be relied upon and has the ability to motivate team members.
PROFESSIONAL QUALIFICATION

Certificate in Information Technology (MS Office package, Tally and QB)
Educational Qualification
	Course
	Institutions
	Year
	Percentage

	MBA*
	AJK Institute of Management
	Currently Pursuing
	65%*

	BSc (Botany)
	Govt.Victoria College
	2006-2009
	69%

	HSS
	Bharathamatha H.S School
	2004-2006
	70%

	SSLC
	Bharathamatha H.S School
	2004
	70%


AREA OF INTEREST:-
· Human Resources 

· Marketing
LANGUAGES KNOWN:

·  (To Speak, Read & Write)
· Hindi

· English 
· Malayalam 
· (To Speak)
· Tamil

HOBBIES & INTERESTS:
· Trekking and Traveling 

· Listening to music

· Cricket

· Carom

PERSONAL DETAILS:
Date of Birth

: March 14, 1988

Nationality

: Indian

Marital Status

: Single 

