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CAREER OBJECTIVE
“Aspiring to enhance my career as HR professional, by way of contributing the best of my knowledge and skills to facilitate the growth of an organization and the growth of oneself”.

KEY STRENGTHS

· Strong interpersonal skills.

· Self-motivated and highly energetic.

· Result oriented and a good team player.
· Good communication and presentation skills.
· Ability to work under pressure.
PROFESSIONAL QUALIFICATION
2011 - 2013
Master of Social Work (Human Resources) from School of social work, Roshni Nilaya, Mangalore University, Mangalore, Karnataka, India
2008 – 2011

Bachelor of Arts from Sacred Heart College, Madanthyar,

Mangalore University, Karnataka, India.

ACADEMIC CREDENTIALS

· Participated in National level HR conference organized by HRM Forum and NIPM, Mangalore Chapter.

· Worked as a co-convenor of HR forum in I MSW and as a sports secretary in II MSW.

· Participated in “Civilian Rifle Training Course” conducted by Dakshina Kannada District Police.

· Participated in “17th National Youth Festival, 2012” held at Mangalore.
· Actively participated in Sports & Games and won many prizes.
PRACTICAL EXPOSURE
· Completed one year internship training at ‘The Gateway Hotel’, Mangalore on various HR & Administrative functions.
RESEARCH PROJECT UNDERTAKEN

· A study on “The job satisfaction among employees of M/s. Sarkar Laminates Private Limited, Ullal, Mangalore.
PROFESSIONAL BACKGROUND

Organization

: India
Position held

: Executive – HR (May 2013 to March 2014)
Company Profile:

Himatsingka is South India’s largest textile composite mill, which manufactures home furnishing products to USA and European markets. It is 100% Export Oriented Unit located in Special Economic Zone in a region of Karnataka. This unit comprises 3,000 employees and the Head Office operates from Bangalore.

Job Responsibilities

· Talent Acquisition / Sourcing
· Accountable for end-to-end recruitment across all levels.

· Sourcing the profiles as per the Job Description, from different channels of recruitment and conducting initial screening via telephonic interviews.

· Co-ordination with the department heads for technical interview. 

· Conducting employee referral checks, Salary negotiation, prepare & issue of offer letters and follow-up.
· On-boarding / Induction

· Accountable to carryout complete joining formalities.
· Coordinating the Induction programme for the new joiners.

· Attendance / Payroll
· Leave management and verifying attendance register on a daily basis.
· Collate attendance sheets to create muster roll.

· Administration
· Responsible for the company transportation and accommodation facilities.

· Oversee guest house facility for the senior management staff.
COMPUTER SKILLS
· Knowledge on MS–Office (Word, Excel, Power Point and Internet)

PERSONAL DETAILS
· Date of Birth

: 11th May 1989
· Marital Status

: Single
· Religion

: Christian
· Nationality

: Indian

· Languages Known
: English, Hindi, Kannada, Konkani & Tulu

· Availability to Join
: Immediate
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