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Mobile +971504753686, +971505905010  


cvdatabase[@]gulfjobseeker.com


To contact this candidate use this link


http://www.gulfjobseeker.com/feedback/contactjs.php








Personal Information








Nationality		: Jordanian


Date of birth        	: Feb, 9th, 1992


Place of birth                : Saudi Arabia


Languages 	              : Arabic (mother tongue), English (Good)


Marital status                : Single


Visa Status                     : Visit Visa


Driving License              : Jordan and KSA License











                                      








Education








B.Sc. in Finance & Banking Science: (2009-2014),


 Hashemite University, Zarqa, Jordan 





High School: (2008-2009) General Average 91.50 %





Objectives








Working in a competitive and progressive environment, where I can participate in the growth and efficiency of my workplace and myself, garner the valuable experience and further grow my talent through working in the areas of economic, business, or any financial matter.





Work Experience











Jordan Ahli Bank (April 2014 - Present)


POSITION:


Data Entry Officer (Apr 2014 – Jul 2014)


Job Description:-


Verification of documents required for opening an account.


Data entry for bank accounts (personal, companies, and joint accounts) as well as IBANK and VCON. 


Checking the statement of accounts as per policy.


Checking the liability for the individuals and companies.





Supervisor Data Entry (Jul 2014 – Present)


Job Description:-


Supervising data entry officers.


Return wrong accounts to the branches where they belong for correction.














Managing resources based on their skills and field of expertise.


Responsible for training new employees and making sure that they feel comfortable at their workplace. 














Communications -- Good written, verbal presentation and reporting skills.


Interpersonal Skills -- Able to get along well with co-workers, improving teamwork spirit and accept supervision. Received positive evaluations from previous supervisors.


Flexible -- Willing to try new things, adapting with different work conditions while improving efficiency on assigned tasks. 


Attention to Detail -- Concerned with quality of the work. Produce work that is orderly and attractive. Ensure tasks are completed correctly and on time.


Hard-working -- Working additional hours to meet the delivery objectives 


Customer Relation—maintains good relationship with project stakeholders.


Reliable -- Excellent attendance record.


Computer literacy: MS Word, Outlook, Excel, PowerPoint, and Access.








    Key Skills








    University Courses








 


 International banking operations, International financial, Evaluation of investment projects, financial analysis, Credit Management, Investment management, financial markets, financial management,  commercial legislation, Markets and financial institutions, Management of banks , Accounting firms, National income accounts, Money and Banking, Financial Accounting installations, Management of investment portfolios, and Islamic financing techniques
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