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PROFESSIONAL SNAPSHOT
· MBA Professional with 2 Years of experience in the areas of Finance  and Financial Services.
· Lastly  associated with HCL TECHNOLOGIES Ltd, as Finance Analyst and Trainer of Accounting concepts.
· Exposure to Finalization of accounts for UK based client.
· An effective communicator with excellent relationship building and interpersonal skills with proficiency in explaining complex financial data.
AREA OF EXPERTISE
· Preparation of Budgets and budget analysis.
· Analysis of income and expenditure.
· Finalisation of balance sheet & profit & loss a/c with all relevant schedules & notes to accounts at the end of year.
· Preparation of Bank reconciliation.
· Managing to work under pressure as the work is very critical.
· Trainer  of Accounting concepts.

· Providing Training to new entrants.

CAREER SCAN
HCL TECHNOLOGIES Ltd, Noida(India)

          Jan 2013 to Sep 2013
As Finance Analyst – (Accounts & Financial Services)
· Preparation of Final Accounts
· Preparation of budget & budget analysis.
· Preparation of presentations for Business review.
· Client handling and meeting production targets.
· Client Reporting.
· Directly dealing with the Auditors
· Preparation of Process SOPs and process maps.
· Imparting Training the new joiners on various LOB’s.
· Providing support to the manager by preparing different reports as required by Auditor.
· Handling independently different audit queries.
· Providing support in internal control to the team.
Certificate awarded in HCL Technologies :
· Yellow belt(Six sigma) certified.
· Trained on Quality practioner programme.
· Attained Trainings on Critical Thinking, Motivational Skills etc.
· For I - Discover Training of Team Leads.
· Certified Trainer.

Serco Global Services,Gurgaon(India)

         Jan 2012 to Dec 2012
 Sr. Finance Executive- (Accounts & Financial Services)                                            

                                             
· Extracting the daily transactions of concerned Banks,
· Managing  Accounts Receivables activities i.e. Creating Invoices in Oracle.
· Handling Client Calls & handling Disputes.
· Maintaining and preparing aged debtors reports.
· Sharing of information on a weekly basis with the Client & having weekly conference calls.
· Quality checking, effectively established accountability by ensuring Zero defect books of accounts as a management accountant. 
· Reporting to Financial Controller of the entity having regular conversation.
EDUCATION
· MBA (Finance)  from Integral University in 2011 with distinction Marks.
· BBA (Finance) from United Institute of Mgt in 2009.
                                                     IT SKILLS

 Well versed with MS Office, Tally ,Oracle 11.i & Internet Application.

Major Achievements
· Appreciation  letter  received  from  TATA Mc GRAW HILL on account of  review their books. 
· National Level Player in Swimmimg.
· Position holder in University Examination in MBA.
· Attained Seed Training Programs on the Topics like “Art of Listening”,”Customer Handling” etc.
PERSONAL DETAILS
· Date of Birth

25th July,1988
· Marital Status

Married
· Sex



Female
· Nationality

Indian
· Lingual Abilities

Hindi & English
· Visa Status

Husband’s Sponsorship 
