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CAREER OBJECTIVE 
To obtain career opportunity in an organization with diversified background and to gain acquaintance and skills.
WORK EXPERIENCE

Jamen Forwarders
-Unit 1118 AntelSeaview Tower B, 2626 RoxasBlvd. Pasay City
Operations Assistant, AR and Billing Clerk


1. Issuing statement of accounts.
2. Checking and verification of counter receipt, versus delivery receipts and china official receipts.

3. Posting and follow up the customers for payment.

4. Discuss to the management the unpaid accounts.

5. Updating and applying the freight charged per customer.

EDUCATIONAL BACKGROUND

 Tertiary
 Bachelor of Science in Business Administration 

Major in Financial Management

University of Caloocan City



Gen. San Miguel St. Sangandaan, Caloocan City

S.Y. 2009-2013
Secondary
Rosario National High School


P. Burgos St. Sapa II Rosario, 


S.Y. 2004-2008


LECTURES AND TRAINING
On-The-Job Training
 -
Philippine National Bank



Edsa-Roosevelt Branch 
July 25 - October 22, 2012  
 UCCIANS: The Leaders of Tomorrow and a Roadmap to Success”

Bolinao, Pangasinan (February 17, 2013)

“FEASIBILITY STUDY

            Old Victory Compound Rizal Ave. Monumento, Caloocan City 

            (October 7, 2012)

“ANTI-MONEY LAUNDERING LAW”

            Sierra Madre, Tanay Rizal (August 31, 2012)

PERSONAL INFORMATION
Age                 -24 y/o
Birthdate        -February 5, 1991

Civil Status    -Single

Height           -4'11

Nationality     -Filipino

Religion         -Roman Catholic

Sex-Female



SKILLS
-Computer Literate (Ms excel and MsWord)
-Ability and skill to efficiently communicate orally and in writing. 
-Can maintain positive towards others and has good public relations.


