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CAREER OBJECTIVES:

To obtain a responsible position in the areas of finance, accounts, auditing and other related fields with a progressive organization to fully utilize my education, experience and capabilities whilst providing the opportunity for career growth and future advancement.
SUMMARY OF PROFESSIONAL AND SOFT SKILLS

· Prepare and maintain books of accounts with Audit point of view

· Receivables – Debtors’ ageing report, payment follow up, alerting on debtors over due, tracking dishonored Cheques for alternative payments or referring to legal action. Solving customer disputes in accounts.

· Payables  – Create LPO, Check Goods Received and Supplier Invoices, Credit Note, Create GRN in ERP, Payment on due date

· Sticking to compliance, completion of tasks, and integrity in dealing and timeliness in reporting.

· Good understanding of ERP JDE and Orion, working and reporting knowledge in MS Excel, MS Word

· Smooth inter personal relations and ability to communicate aptly in English, Urdu, Hindi
· Hard working and fierce determination to succeed.

PROFESSIONAL EXPERIENCE :
Reputed Communications LLC -  Dubai, UAE.
(January 2009 to present)

Organization Info:
.

Current Tasks in Eurostar:

As an General Accountant, given the responsibility of accounting functions of three branches, reporting to our Accounts Manager, responsible for the following tasks performed.

· Preparing and maintaining books of accounts for our Credit Customers with clear mention of Sales Order Value, Discount, Net Amount Outstanding and Details of Payment.
· Create LPOs, receive Supplier Invoices match it with the LPO and Goods Received.
· Creating GRN and processing for payment on due date.

· Follow up with the supplier for Credit Note or any other deductions that we deserve, as per the agreed terms, like any Trade Discount
· Preparation of Debtors’ aging report, follow up for payment in co-ordination with Sales Team.

· Alert on the debtors over due

· Follow up on dishonored cheque of our customer and arrange for alternate payment or refer the case to legal action

· Prepare inter-company journal entries

· Preparation of necessary reports to show Sales Vs Target comparison, Product Wise, Customer Wise, Country wise stock movement analysis.

· Calculation of Incentive for the staffs of my branch as per the company policy.

· Income report for Commission earned on the sales activities in my Branch.

· Credit Customer Credit Check and Control.

· Verifying payment vouchers for petty cash payments

· Petty cash related journal entries and documentation. 

· Reimbursement of the petty cash payments

· Assisting Audit Team during Year End activities.
· Reporting to HO regarding the daily Branch activities.
· Preparation of Daily and Monthly attendance of our Branch staffs.
· All the above accounting tasks been posted in ERP called Orion and JDE PeopleSoft.
Company
: RANJITH P.S (Sreechand Accociates management concern )
    


Position held
: Accountant

Period


: Dec 2007 to July 2008 
Job profile

: 

· Responsible for the maintenance of the accounts & accounting systems of the company for the purpose of generating the company’s financial statements.

· Responsible for recording & internal reporting of receivables, payables, expenditure & revenues.

· Effective liaison with the company’s auditor in order to ensure that the accounts are audited within the set time and the reports are fully satisfactory.

· Invoicing & reconciliation of debtor’s balances & age wise analysis of debtor’s.
· Checking salary Statements & Posting the JV for the same.

· Checking Stock Issue Vouchers & Posting the same.

· Checking Sales Invoices & Posting the same.

· Maintaining Job Commencement Sheets.

· Reconciliation of supplier statements.

· Preparing payments to supplier.

· Posting Journal Vouchers.
Firm       

:  K GANESH KAMATH (C.A) IN UDUPI KARNATAKA
Position held

:  Auditor and Accountant
Period


:  July  2006 to  November 2007
Job profile

: 
· Auditing the various reports and Accounts.
· Auditing the Invoice and vouchers as per their Accounts.

· Auditing Trial Balance ,Balance sheet and other related .

· Preparation of books of accounts of our client firms..
· Auditing the and finding actual profit and loss of the firm.

· Auditing and finding various defects in Accounts
Education :
	Degree
	Specialization /

Subject
	Certifying Institution
	Year of Completion
	Marks

	B.Com.

( Bachelor Degree )
	Financial Accounting & Corporate Accounting, Costing 
	Manglore University, Karnataka, India
	2006
	66%

	PUC
	Financial Accounting & Corporate Accounting, Costing 
	Govt.Pri. University, Karnataka, India
	2004
	74%


COMPUTER SKILLS:
· MS-Excel-2003 & 2007

· MS-Word, Outlook.
Accounting Packages Worked With
· Orion ERP

· JD Edwards (a) PeopleSoft ERP of Oracle

· Tally Version 
COMMUNICATION SKILLS:

Well developed English verbal & written communication techniques 

Languages spoken besides English,  Hindi,  and Urdu

Excellent comprehensive techniques

STRENGTHS:

· A very loyal, committed and excellent organizer and doer, a taker of responsibility-not a giver of excuses
· Strong analytical skill with superior and oral communication
· Eager for personal and corporate success
· Optimistic attitude, enthusiastic and efficient hard worker
· Efficient, flexible and friendly in nature with positive attitude
PERSONAL PROFILE:

Date of Birth



: o4-04-1986
Marital Status



: Married


Religion



: Islam

Nationality



: Indian

Visa Status



:  Visit Visa
SPECIAL INTREST:

Hobbies
: Music, Making Friends, Reading books.
Sports

: Playing Cricket, Beach Volley ball & Swimming
DECLARATION:
                  I hereby declare that the information given above is true to the best of my knowledge .
Given an opportunity ,I assure the Authority that I shall discharge my duties and responsibilities with

Ability ,Industry and Integrity
