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CAREER OBJECTIVE
KEY SKILLS
WORK EXPERIENCE



Gulfjobseeker CV No: 1316778
To interview this candidate call 971505905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Seeking a position in an organization that will enable to use my 4 year experience of

strong organizational skills, team spirit, hard working, sincerity and ability to work

well with people.

· Salary Administration 
· Incentive calculation 
· Office Administration 
· Recruitment 
· HR Generalist Affairs 
· Programme & Event Management 
· Labour/Employee Relation 
· Supervising labours 
· Team building/Morale building 
· Confidential Record Keeping 
· Employee Development & Training 
1) MILLS PVT LTD,ERODE,TAMILNADU, INDIA 
HR Cum Admin Co-Ordinator  (Dec 2012 - Oct 2014)
Job Profile
· Analyze the requirement of organization and recruit the employees. 
· Efficient in Salary and incentive sheet  preparation for 300 employees 
· Analyze the quality people and contact them through phone, E mail 
· Assist the accounts department for making salaries of employees 
· Make coordination with various departments 
· Handling the payroll, compensation and benefits administration. 
· Office Administration 
· Employee development & Training 
· Preparing And Maintaining Confidential records 
2) T STANES & CO LTD, CALICUT, KERALA, INDIA 

Commercial Incharge (Admin) (Nov 2010 – Nov 2012)
Job Profile
· Manage a fertilizer mixing unit and its works. 
· Training labours in procedure of work. 
· A monitor of sales personnel and evaluator of their tasks and achievements 
· Key person for documentation. 
· Salary And benefits Preparation for Workers. 
· Customer Relationship and feedback collection. 


EDUCATIONAL PROFILE
CORE COMPETANCIES
PROJECTS AND TRAINING PROGRAMMES
PERSONAL INFORMATION



2010 MBA (HR, MARKETING) from NSM@NCERC affiliated to Calicut University and secured First class.

2008 BSC degree in Chemistry from Govt. Victoria College, Palakkad affiliated to Calicut University and secured First Class.
· MS Office 
· Target Oriented 
· Quick Learner 
· Manage multiple skills 
· Honest & Hard Working 
· Efficient management skills 
· Ability to organize, work and Lead a Team 
· Project on effectiveness of Emotional Intelligence of employees at work place with reference to L&T IDPL , Chennai 
· Project on effectiveness of induction training with reference to Malabar Cements Ltd, Palakkad , Kerala 
· Attended training on personality development programme conducted by VIJAY MENON-IAS Trainer 
	 Date of Birth
	: 15-03-1988
	

	 Gender
	: Male
	

	
	
	

	 Mother tongue
	: Malayalam
	

	 Nationality
	: Indian
	

	 Martial status
	: Single
	

	 Language
	: English, Hindi, Tamil(To Read/Speak/Write)

	 Hobbies
	: Philately, Gardening, Yoga
	

	
	

	
	
	

	 Visa Type
	: Tourist Visa
	

	
	
	

	
	
	

	
	

	
	
	

	
	
	

	
	
	

	
	
	


DECLARATION
I hereby declare that the above written particulars are true to the best of my knowledge and belief.
