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OBJECTIVE
To inculcate such qualities that would serve both individual and organizational interests professionally, effectively and in every other aspect. Acquire a challenging position in the organization, where I can use my skills and knowledge to the best of my ability while gaining new experience.
Areas of Expertise

· Post graduate in business administration having overall 1.2 years of experience in Purchasing Industry.
· TALLY 

· MS EXCEL 
· MS WORD 
EXPERIENCE  
            Working as Associate at d, and as an acting a good Team player
· Providing support for Procurement of Indirect Raw material for General Motors for the various plants across US, Canada and Mexico.
· Handling the payment issues and grievances from the Vendors and helping them to resolve the issues as soon as possible.

· Working on all the open purchase requisition’s of the plant and making sure that the items are delivered on a timely basis.
· Commodity Head for around 5 commodities out of 32 Commodities which Xerox supports.
· Provide process training for new employees.
Highlights


Has received appreciation from the management and also from the stake holders for the timely performance.
EDUCATIONAL QUALIFICATIONS
	Cource
	Institution
	University / Board
	Year of passing
	Percentage

Or Class

	 MBA
	Gnanamani Institute of Management Studies, Namakkal
	Anna University, Chennai
	2013
	80

	BBA
	Nehru BBA & BCA College, Hubli
	Karnatak University, Dharward
	2011
	70

	Plus Two
	GHSS  Karuvarakundu
	Kerala Higher Secondary board
	2007
	71

	Afsal Ulma preliminary
	Darunnajath Arabic College, Karuvarakundu
	Calicut University, Calicut
	2005
	63

	SSLC
	CHS  Adakkakundu
	Kerala State Board
	2003
	Third


EVENT PARTICIPATION: Academic

Active Participation in Seminars, Group discussions and Presentations

Active participation in technical and management talks conducted in college by Management Students Association.                                                 
STRENGTHS
Quick learning ability, adaptability, flexibility, interpersonal skill and patience.

Personal Particulars

Date of birth
:

10-10-1986
Religion & Caste
:

Islam, Mappila
Marital Status
:

Single

Nationality

:

Indian

LANGUAGE KNOWN
Speak
:
English, Hindi & Malayalam
Write
:
English, Arabic, Hindi & Malayalam
DECLARATION
I confirm that the information furnished above is true to the best of my knowledge. If given opportunity, I will discharge my duties with at most care and dedication.







