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CAREER OBJECTIVE

Secure a responsible position in Finance management and serve as a finance representative sharing my breadth of experience and abilities effecting mutual employee and employer growth and success.

PROFESSIONAL QUALIFICATION

	              COST AND MANAGEMENT ACCOUNTANCY ( CMA / ICWA ) FROM ICAI



	FINAL


	 Completed in 2013 DECEMBER



	INTERMEDIATE

	Completed in 2012 JUNE - all the subjects in one sitting


	Courses
	Institution/ University/ Board
	Year Of Passing
	% Of mark


	PG-Master Degree (M.com , Finance)
	M K University
	  2014
	57.00

	Degree (B.Com)
	University of Calicut
	  2011
	70.00

	PLUS TWO
	Board of  Higher Secondary
	  2008
	80.50

	SSLC
	Public Examination Board Kerala
	  2006
	70.26


EDUCATIONAL QUALIFICATION
ORGANIZATIONAL EXPERIENCE
Worked As  Electronics 
                        Department    :  Export Manufacturing Finance.  
                  Period
       :  06.SEPT.2013 TO 05.SEPT.2014
PROFESSIONAL EXPOSURE

RESPONSIBILITES
Accounts Payable
· Process and validate vendor invoices in accordance with company policy.
· Local-Sub Contract Invoices Receiving and Processing as per Purchase orders terms/conditions. And make payment within Due date.

· Freight inward and outward [Local-Foreign] processing as per contract.

· Miscellaneous Bills Payments.

· Hired Transport Payments.

· Employees Traveling Expenses Payments.  

· Advance and Down payments to Employees for specific official purpose.

· Monitoring the Payments through ECS, RTGS, NEFT

· Vendor Liability Creation.
· Verifying Purchase Entries and Payments Entries.

· Co-ordination with Auditors during the Auditing period.

· Clearing GR/IR accounts, Vendor accounts and Advance payment accounts
Purchase Finance

· To critically analyze and verify the terms and conditions, purchase procedures of the company.

· Ensuring the requirement with available stock, Bill of Materials and Minimum Order Quantity and give financial concurrence.

· Verification of purchase proposal with related to applicable taxes, tax credit, and tax exemption as per Act.
MIS Reporting
· Preparation of Service Tax Report
· Preparation of TDS Report
· Vigilance Report

· GTA Report
TECHNICAL SKILLS
· Worked in SAP ERP Environment

· SAP R3 – FICO MODULE 

· MS Office
· Tally
STRENGHTS & INTERESTS
· Having qualitative experience in different functional areas of finance
· Believe in three D’s of success: Determination, Dedication and Discipline.

· Having a habit of involving and enjoying 100% whatever work is assigned.

· Good leadership qualities with shear hard work   

· Positive attitude 

· Ability to generate creative/innovative solutions.

· Confident to take up new challenges and keen to learn new concepts

· Have enough Patience to face difficulties

· Adaptive to any working conditions

PERSONAL PROFILE

Age & Date of birth    : 23YEARS   22-05-1991
Visa Status                 : Visit

Gender


: Male.

Marital Status

: Single.

Nationality

: Indian.
Languages known
: English, Arabic, Malayalam, Hindi, Tamil
Hobbies                      : foster birds, Play cricket, Listen music
REFERENCE AVILABLE ON REQUEST

DECLARATION

              I hereby declare that the above given entries are true to the extent of my knowledge and belief. If I have given a chance, I will work sincerely to the entire satisfaction of the superiors and do my best to the organization.








