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Gulfjobseeker.com CV No: 1317300
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Objective

My prime goal is to understand professional environment and capitalize on opportunities that will help me utilize my skills and work for the greater good of the organization and self development.
Profile

· Worked as a Business Unit Coordinator for 2 years
· Sound Exposure in handling various HR functions with 3 years of expertise

· Proven relationship management skills – Developed solid partnership with all levels of staff to achieve the management goals
· Thorough professional, with high caliber, work orientation and ability to handle multiple functions and prioritize tasks at hand.

· Undergone Internship with HCL Technologies and Reliance Communications, Chennai
Core Competencies

● Logistics Management ● Market Planning & Integration of the product ● MIS ● Process Improvements● Human Resource Management ● Contract Negotiations ● Admin
Professional Experience
Business Unit Coordinator at Repute Infotech & Enterprises Ltd
December 2012 October 2014
· Coordinating with the functional departmental heads of all Business Units with forecasting the Sales for Bottled water
· Improved the existing Logistics process

· Identifying the weakness of the Units & suggesting ways to improved based on the circumstances and discussions with Departmental Heads
· Ensuring transparency between the management and the employees
· Improving the ‘TTS’ Enterprise software for better customer experience

· Managed the Company owned Assets and streamlined it with a Software
· Preparing MIS reports for the Management

· Supported the functions for the School
· Instrumental in setting up the Supply Chain Management for a company owned retail outlet
· Oversaw operations including the staff supervision, marketing, promotions and customer relations
· Played a key role in acquiring the asset for company operations
HR Executive Generalist at Repute Infotech & Enterprises Ltd

September 2009 to October 2012
· Handled pre-recruitment and post recruitment activities
· Processed Payroll for the employees

· Obliged to the statutory compliances such as PF and ESI

· Filed the returns for Provident Fund & ESI (monthly & annual returns)

· Performance Appraisals
· Grievances settlement & Streamlined the HR process for defaulting employees
· Conducted face to face feedback from the employees regarding the HR System

· Co-ordinated with advocates and appeared before ESI enquiry for the release of wrongly sealed premises  

Internships

Company

HCL Technologies, Chennai.

Duration

3 months

Responsibilities
Was given the responsibility to assist end to end recruitment 

activities for Entry Level Candidates

Company

Reliance Communications, Chennai.

Duration

1 month

Responsibilities
Assisted in interview process and post recruitment process

Educational Credentials
2009


MBA (Human Resources & Marketing)




New College Institute of Management, Chennai
Affiliated to University of Madras

2007


B.Sc (Information Systems & Management)




The New College, Chennai

Affiliated to University of Madras

Additional Qualification

SAP HR Module        




 
          June 2012 (2 months)
Personal Details
Date of Birth

05 May 1987
Marital Status

Married

Notice Period

Can Join Immediately
