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Teach learners the basic Education
Teaching both English and Science
Perform other duties as advised by the Supervisor and the Principal
School Publication Adviser
o Edit the school publication paper
o Trained Campus Journalist in writing Responsible Journalism
o Honed Campus Journalistto compete to National Competition in Campus Journalism

FALEH Secretary June 2003 - April 2013
Under the NGO of Dole Philippines Inc.
Inter School Organization
Responsible to:
e  Taking down minutes
o Assist the President and Vice —President of the organization on data and planning
e Perform other duties as per advise of the superiors

Teacher May 28, 2001 - April 18, 2002
St. Emilene Academe
Gen. Satorre St., Imus, Cavite, Philippines

Responsible to:
e Teach learners the basic Education

e Teaching both English and Science

COMPUTER SKILLS:
e Considerable knowledge on Microsoft Office (Excel, Word, Power Point, Publisher)
o  Considerably typing skills

OTHER STRENGHTHS:
e Ability to handle and assist various people of different level.
o  Sense of responsibility
e Open- minded and “can do” attitude
o Goal oriented
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Profession / Specialty
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Gender o Male z~Female Marital Status «Single o Married o Separated
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Gulf Experience
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Gulf Driving License o Yes = No Do you have own car? o Yes & No

Visa Validity Date D /3 M /2 Y 2a0/y¢ Visa Status ,&rVisit o Employment o Student © Dependent
Employment Status o Employed back in Home Country o Employed in Gulf p4ob Less-Unemployed
Last Salary Drawn C /b/j/of ol , 6 Last Salary Verified #Offer Letter o Contract
Expected Salary aeé F)ed oSalary Increment Letter oPay Slip o Statement

How much notice period you will need to join new position? _2TCan Join Immediate o 1 Week o1 Month o

Do you have any kind of health condition which can hamper you to perform your duties2-e"Fit to work o Yes

Do you have any kind of outstanding loans / finance / credit card facilities to repay? 2”No o Yes

Do you have any kind of civil or criminal cases pending against you in any courts? &=No o Yes

What is the reason for your Job Search? o -5 G0 o 25 79:-5\/// back s~ The /P/L;//{/,V,L{(

How many jobs you have applied so far?

/0

How many interview calls you have received so far? 3

What is your talent? Describe in detail.
Can Gy a~' Pooce

PCL Certificate

Gulf Experience

High Academic Scores - Mark Sheet

Worked 2+ yrs with employer

Fitness Certificate

Gulf / intl Driving License

Post Graduate & Above Education

Promoted in Previous Job

IT Literacy

Arabic Proficiency

On Job Training Certificates

Awards or Appreciation

IELTS Proficiency

Experience Verified

Bonus Score
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Based on documents verified by our HR Assistants the candidate has achieved total score points of

= Total Score

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978
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OBJECTIVE: To become a key contributor to the success of employer's business endeavors by providing quality and effcient
service as employee. Looking for avalable position as Personal Assistant, Office Assistant/Admin,, HR Assistant or
any other available position that suits my qualfication and experience.

CONTACT INFO:  Present Address: Al Rigga, Deirra,
Dubai, United Arab Emirales
Email cgeabang@yzhoo.com
Mobile 050 2247516
PERSONAL DATA:  Age i 34
Gender i Female
Religion Roman Catholic
Nationality 5 Filipino
Passport No. EB5141447
Validity April 13,2017
Visa status Tourist
EDUCATIONAL BACKGROUND:
Highest Education Bachelor Dagree
Major Elementary Education
University Philippine Christian University, Manila, Phiippines
Date Graduated April 2001
PROFESSIONAL EXPERIENCE:
Database Encoder September 16 - November 8, 2014

Eastern Doctors Medical Clinic, Manila, Philippines
Rasponsible

= Encoding / Subriting the correct datal fistory of the patients

Learners Information System (LIS)/
Enhance-Basic Education Information System (E-BEIS) Coordinator April 2012 - August 2014

Dole Cannery Geniral Elementary School
Responsible to:

« Gathering! Encoding Information of a Learner
o Submit the gathered data to the Planning Ofcer of the Division to the National Head Office

Information and Communication Technology (ICT) Coordinator June 2012 - August 2014
Dole Cannery Ceniral Elementary School/Polomolok East District

o Transfer of Leaming about basic computers to the Leamers
» Close Moniloring of the teachers from different schools regarding the implementation of the program

Teacher October 28,2002 - August 2014
Dole Cannery Gentral Elementary School

Octavio Village, Cannery, Polomolok

South Cotabato, Philippines








