Gulfjobseeker CV No: 1317432
To interview this candidate call 971505905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc                                                 
	CAREER OBJECTIVES

                       To be associated with a progressive organization that gives me scope to enhance my knowledge and skills and to grow my career thereof.  
PERSONAL SKILLS
· Excellent verbal and written communication skills.

· Comprehensive problem solving abilities.
· Ability to deal with people diplomatically.
· Efficient and goal oriented.
· Academic qualification.
· Willingness to learn and a team facilitator.
· Ability to adapt to changing work culture and environment.

· Fast leaner, Hard working, Assertive
EDUCATIONAL QUALIFICATION

· M.Com (Master of Commerce course completed waiting for the Result)

· B.COM (Computer Application) from Calicut University(2009-2012)
WORK EXPERIENCE

· COMPANY                            : JEWELLERY AYANICODE, INDIA.

· DEPARTMENT                     : ACCOUNTS        

· DESIGNATION                      : Junior Accountant.

· PERIOD OF EXPERIENCE : August  2012  –October 2014
· VISA STATUS                        : ON VISIT VISA
· VISA VALIDITY                   :  28/DEC/2014
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TECHNICAL SKILLS
· Well Versed in computer operations.

· Adequate knowledge in Packages such as Professional Diploma in Accounting, Tally.
· Operating System: Win 98/NT/XP/vista/7/8.
· Good typing speed.
· Other skills: MS Office, MS Excel, Internet.
JOB PROFILE
· Group sales analysis and preparation of reports.
· Stock valuation and checking.
· Purchase bill checking and cross checking of ledgers.
· Vendor payment dealings.
· Finalization.
JOB RESPONSIBILITIES
                                                                       
               
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.

· Documents financial transactions by entering account information.

· Recommends financial actions by analyzing accounting options.

· Substantiates financial transactions by auditing documents.

· Maintains accounting controls by preparing and recommending policies and procedures.

· Guides accounting clerical staff by coordinating activities and answering questions.

· Reconciles financial discrepancies by collecting and analyzing account information.

· Secures financial information by completing data base backups.

· Maintains financial security by following internal controls.

· Prepares payments by verifying documentation, and requesting disbursements.

DECLARATION                       
                I, hereby solemnly declare that all the statements made above are true and correct to the best of my knowledge and belief.
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       PERSONAL DATA:





       DATE OF BIRTH	: 03/11/1991





      SEX		       	: MALE





      MATIRAL STATUS	: SINGLE





      RELIGION		: ISLAM





      NATIONALITY          : INDIAN





      MOTHER TONGUE	: MALAYALAM





       PASSPORT DETAILS:








       PLACE OF ISSUE      : MALAPPURAM





       








