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· AMBITION

· To work in a challenging environment and constantly update, adapt to changing technologies and                      contribute effectively to the development of the organization.

· OBJECTIVE

· To gain acceptance and credibility at all levels. To be positive to responsibility and change. To have professional expertise, make a real contribution to an organization.

· Proactive team player with excellent analytical, interpersonal and communication skills.

· To acquire a challenging position in the organization with a versatile job profile encompassing areas like   Planning, Dispatch & overall Supply Chain Management.

· EDUCATION QUALIFICATION
· M. Com from Gujarat University Pursuing 
· Graduate B. Com Degree from Gujarat University in year 2007.
· ICWAI – Inter (Running)
· TECHNICAL QUALIFICATION

· I have completed Tally 9 ERP version.
· I have completed Windows & Basic Computer Course in The year 2002-03.

· WORK EXPERIENCE

· Worked with LTD(PVT LTD), a Mfg. Firm [Aluminum Conductor] at Silvassa, Dadra & Nagar Haveli served as an Asst. Manager & Sr. Excise Executive from 4th Dec. 2007 to till Date.
· Worked with Jesons Enterprises, a Medical Agency at Ahmedabad, served as an Executive Accounts from 16th Feb. 2005 to 3rd Dec. 2007. 

· JOB RESPONSIBILITIES

· For all basic accounting functions, financial statements, taxation, and auditing procedures.
· For H.R. related activities.
· Coordinated distribution of invoices and   classified transactions.
· Directed all cash activities.
· Preparing Sale Tax Return, Prepared tax Documents.
· Performed all excise and sales tax works.
· Performed general office Administration.
· For maintaining daily transaction records as well as publications
Accounts:
· Booking of bills, passing of bills of RM PM General & Engineering, Supplier payment & Reconciliation.

· Preparation of Journal vouchers of branch & HO Control account for material transfer and other branch related transaction on monthly basis.

· Reconciliation of Excise duty to account books.

Import Accounting:
· Preparing Export Documents like : ARE – 1 & 3 for Export Material Against C.T.-1 & 3 Bond

· Maintaining Import Register on monthly basis for RM & Capital item.

· Maintaining Export Proof Documents to be submit in Excise Office Time To Time

Sales Tax:
· Preparation of sales Tax data for purchase & sales for monthly return.

· Availing benefit of Input Tax Credit.

· Preparation & providing data required for Sales Tax assessment & audit.

Service Tax:
· Preparation of quarterly service tax statement of Freight & payment thereof.

· Preparation of monthly/ quarterly service tax statement for availing credit of freight and other than freight.

PERSONAL DETAILS: -

Date Of Birth

:
25-07-1987
Nationality

:
Indian

Marital Status

:
Unmarried

Religion          

:
Hindu 

Language Known
:
Hindi, English, & Gujarati

Expected CTC
:           As Per My Experience & Knowledge & Depending on Work Criteria.

