Gerlie

Gerlie
.219636@2freemail.com 
Objective  

To work in a company that will fully utilize my skills, exploit my potential talents, leverage my strengths and most importantly contribute to the success of the company in terms of productivity, quality, and profitability.

Work Experience
Victoria Supermart


August 2, 2011 - September 15, 2014
26A Mabini St., Baguio City

Philippines 2600

IT Support / Coordinator
Tasks & Responsibilities:

· Repairs and reform unplanned events that adversely affect the network or computing environment.
· Network administrator supports and ensures operating capability of both the LAN and WAN networks both wireless and wired are up for all hours of operation.
· Performs general administrative duties, including word processing, filing and data entry and internet research tasks. 
· Ensuring hardware, software and network upgrades, installs, re-installs, changes and relocations are efficiently completed as required.
· Installing, configuring and maintaining PC’s, workstations, networks, file servers, network cabling and networks.
· Troubleshooting computing systems, networks, and applications to identify malfunctions and correct them as well as other operational difficulties.
· Investigating, recommending and installing enhancements and operating procedures that regulate network availability.
· Coordinating with the Point-of-Sale System distributor for system updates, upgrades, additional services and reporting system bugs.
· Oversights and assists employees on their workstations and trains new staff on the use of the company’s standard software applications

· Works closely with Assistant IT Supports reconcile database and system maintenances
· Planning and implementing network security, including setting up firewalls, managing host security, applying cryptography to network applications and regulating file permissions.

· Coordinating with other store branches to support the above roles
Danalex Corporation


April 2, 2011 to July 15, 2011
Nevada Square,#2 Loakan Rd., Baguio City

Philippines 2600

Website Developer and Arts Designer

Tasks & Responsibilities:

· Facilitates computer applications such as Microsoft office, Adobe Dreamweaver, Adobe Fireworks, GIMP, Adobe Photoshop, etc.
· Conducts website development using HTML, CSS, PHP, JavaScript, AJAX and MySQL databases
· Computer troubleshooting.
General Skills

· Knowledge of computing and computer network hardware, software and peripheral equipment.
· Knowledge of computer network security systems, procedures, technique applications.
Personal Data
Gender

: Female





Born


: 13 Dec 1991
Civil Status

: Single

Total Experience
: 3 years
Notice Period:
: Immediately
Visa Status

: Tourist
Visa Expiry

: December 12, 2014

Religion

: Christian
Tertiary
: University of Cordilleras – Baguio City, Philippines.
2008- 2011



Course

: Bachelor of Science in Information Technology
Cum Laude
I certify that all information stated in this resume is true and complete to the best of my knowledge. Character references will be provided upon request.
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