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SUMMARY
· Secure a responsible position in management and serve as an representative sharing my breadth of experience and abilities effecting mutual employee and employer growth and success.
· Strong communication, collaboration and interpersonal skills with proficiency in grasping new technical concepts quickly and utilizing them in an effective manner.

PROFESSIONAL Experience
· APRIL 2014 – OCTOBER 2014
REPUTED FIRM, KERALA, INDIA – Accounts Executive

· Achieves accounting operational objectives by contributing accounting information and recommendations to strategic plans and reviews

· Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.
· Maintain and organize documents related to financial support
· Maintains customer confidence and protects operations by keeping financial information confidential.

· Secures financial information by completing data base backups.

· Reconciliation of Bank statements

· Customer relations

· March 2012 – September 2013
REPUTED FIRM, KERALA, INDIA - Financial Associate – XBRL
· Preparation of accounts information in extensible business reporting language

· Quality checking of production team

· Solving process related queries as a subject matter expert

· Deal with all technical client issues
· Investigate and reconcile discrepancies when they occur
· Contributes to team effort by accomplishing related results as needed.

· Presentation on process related training
· Comply with policies, procedures and standards at all times
· Got certifications as Best performer and Shining star of the team

· Re-designated as financial associate from research associate
Education / qualifications
· Master of Commerce, Mahatma Gandhi University

Course completed: July 2014
· Bachelor of Commerce, Kerala University 

Graduated: March 2011
· Diploma in Management, ICFAI University

Passed: May 2014
TECHNICAL SKILLS
· Tally ERP 9.0 - Tally Academy

· Windows MS office

· Good in MS excel

· C programming language

· Adobe Photoshop, HTML
Personal Profile

Father’s name: Sasi kumar J

Sex: Male

Date of Birth: 10th September 1990

Marital Status: Single

Nationality: Indian

Languages known: Malayalam, English, Hindi, Tamil
Visa status: on visit visa 
hobbies / interests
Reading, acoustic guitar, script writing, meditation
Declaration
I hereby declare that the above information is true to the best of my knowledge and confidence.
