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Objective: 

To seek & associate with an organization, which can provide a fair opportunity to build a worthy career in the field of Cash Management, Finance & Accounting, Where I can also share, enrich my knowledge & experience with a Successfull contribution for the well being of the  firm.

Summary of Experience:
5 years of experience in Accounts / Finance (including 3 years of Gulf Experience)

Academic Qualification:
 Master's in  Commerce, University of Madras, Chennai, TN., India.

 Bachelor's in Commerce , From The New College, University of Madras.

Computer Knowledge:
 Oracle(Computerised Accounting Package).
 SAP (Computerised Accounting Package).
 People Soft (Computerised Accounting Package).
 SAGE (Computerised Accounting Package).
 Expertise - MS-Office.
 Diploma in HDCA as a Certified Computer Courses.
Employement History:
	Company and Location
	Designation
	Period of Employment

	Pvt Ltd. Chennai, India
	Senior Accounts Executive
	May 2013 to Oct 2014

	Accenture Services Pvt Ltd

Chennai, India
	Senior Process Associates
	May 2011 to May 2013

	DA-Desk FZE, Sharjah, UAE
	Execuitve – Cash Management
	Dec 2008 to May 2011

	Polaris Software Lab

Chennai, India
	Trainee – Finance
	Oct 2007 to Oct 2008


Summary of Career Description

General Ledger:

· Preparing Journal entries and posting as per client’s specifications.

· Review of adequacy of accruals made for payables and other charges

· Performing all regular, month-end and year-end activities.

· Balance Sheet account Reconciliations and clearing of open-items.

· Doing Variance Analysis for Accounts schedule by client.

· Reviewing the reconciliation prepared by team members.

· Ensuring that performance service metrics are met and in time

· Responding to queries, resolving issues in the daily business activities

· Co-operation with manager & process champions to improve processes & deliver higher quality service.

Accounts Payable:

· Receive and verify invoices and requisitions for goods and services & Collection of IR ,PO and for making the payment.
· Processing Payments for all the Suppliers and Preparing LC Documents for submission in the bank.

· Posting Journal entries for Bank charges, LC Charges other charges related to the bank.

· Prepare manual cheques as and when required and preparing the ageing report.

· Preparing Bank Reconciliation Statement on a monthly basis and posting the reconciling entries.

· Handling queries of Suppliers and Customers on a daily basis

· Reconciling the Supplier statement and the Customer statements.

Cash Management:
· Preparing/Updating Payments and forecasting excel spreadsheets (Cash Flow Statement) for Cash Management Customers

· Accounting for payments and receipts in SAGE (SAGE Line 500 client v6.0)
· Bank account reconciliation (payments & receipts)

· Monitoring Account balances and Funding request from the customer

· Setting-up and maintain up-to-date master data in on-line banking System Deutsche Bank-Direct Internet Banking

· Setting-up, execute and authorize payments on behalf of the customer;

· Monitoring, recording and follow-up for approved payments to ensure receipt Remittance advise to the customers - Treasury information collection and reporting/forecast

· Consolidation of approved and executed payments on a daily basis

· Follow up on receivable by email and phone calls to customers where Recoveries are not received on time. Maintaining recovery report and aged reports.

· Setting-up and maintenance of accounts for new (and existing) CM customers

· Updating Banking details in the system for CM customers

· Managing payable system: Matching of purchase invoices with the purchase order, coding as per cost center & account codes. Making payments to vendors as per agreed terms.

· Reply to all mails within TAT for customers/agents queries using Lotus Notes 6.3 graciously and handle  situation thoughtfully
· Customer related Tele Communications.
Reporting & Auditing:

· Audit of Accounts carried out for: Auditing of Vouchers, Data Entry in Accounting Package relating to all accounts activities.

· Reporting as per the schedules of the Client in daily, weekly, monthly and yearly bascis.

· Preparing the Reports which pertain to Business Requirement.

· Preparation of SLA Matrix reports for various activities.

· Preparation of AP Aging in weekly and monthly bascis.
Supervisor / Team Lead:

· Supervising and maintain AP team (8 Invoice Processors and 2 Payment Processors) as a  Team Lead and direct reporting to Manager.

· Managing daily calls from Onsite Accounts Manager and in case of emergency or KT purpose I am the person who is having responsibility to invite client for Con-call. 

· Preparation of Daily matrices which is helps management to know the accurate inflow and outflow of invoices and team strategy.
Accomplishments:
· Successful Onsite Transition of Accounts Payable process from Australia, Sydney. 

· Remote Transitions from Asia Region for Journal Posting.
· Created some MACRO (Automation) reporting to Management. 
QUALITIES & ABILITIES:
· Enthusiastic.
· Team Player.

· Fast learner.
· Fluency in English.

· Ablity to Work in an Ever-changing, flexible work environment.
· Can work independently with full responsibility.

PERSONAL DATA
Gender
:
Male

Marital status
:
Married
Religion
:
Islam

Nationality
:
Indian
Languages known
:
English, Tamil, Urdu

Visa Staus
:
Visit Visa (UAE)
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